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Introduction to the User Guide

This user guide describes the features of the Smarter Balanced Assessment Consortium (Smarter
Balanced) Reporting System, and provides detailed instructions for using each feature, including common
scenarios that encompass related features.

Organization of the User Guide

This User Guide is organized into the following major sections:

e Overview of the Reporting System: provides a brief introduction, including the Reporting System’s
relationship with other Smarter Balanced applications, and an overview of user roles and
permissions

e Accessing the Application: describes how to log in and out of the application, and how to switch to
other Smarter Balanced applications

e Understanding the User Interface: outlines the overall layout of the system, including navigation,
common tools and tasks, and profile management

e Reporting Features in Detail: outlines each reporting feature in depth, with step-by-step
instructions

e Sandbox: describes the Sandbox functionality

Document Conventions
Text

e Bold Text refers to a page element, such as a menu, page name, or field name
o Bold text within brackets refers to a selectable button
e Underlined Blue Text refers to a link

Asides

The content blocks below will be used to call attention to a tip, note, caution, or warning that will help
users maximize the usefulness of the Reporting System.

Tip

Tip: This symbol appears next to text that contains a helpful tip. Sample text included
so this wraps across two lines.

Note

Note: This symbol appears next to text that contains helpful information or reminders.
Sample text included so this wraps across two lines.
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Caution

Caution: This symbol appears with text that contains important information regarding
a task. Sample text included so this wraps across two lines.

Warning

Warning: This symbol appears with text that contains extremely important information
regarding actions that may cause errors.

Intended Audience

This user guide is intended for teachers, school administrators, district administrators, and state
education agency staff who need timely and accurate reports on student performance on Smarter
Balanced assessments. Users should be familiar with web applications, entering data into form fields, and
working with comma-separated value (CSV) files.

© 2019 Smarter Balanced Assessment Consortium
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Overview of the Reporting System

The Smarter Balanced Reporting System allows teachers and administrators to access detailed student
performance information for Smarter Balanced assessments. Authorized users of the system can view
student data at the district, school, and grade levels. Users with the required permissions may also view,
download and print individual student reports.

Browser Requirements

The application is intended to be accessed using a browser from a computer or tablet. It is compatible
with all modern browsers, including Google Chrome, Mozilla Firefox, Microsoft Edge, and Apple Safari.

Relationship to Other Applications

The Reporting System is related to the following applications:

e Administration and Registration Tools (ART): manages user registration and administration for
access into Smarter Balanced applications such as the Smarter Balanced Reporting System and
Digital Library.

e Single Sign On (SSO): manages user authentication and authorization, and allows users to log
in to other Smarter Balanced applications such as the Digital Library without re-entering
credentials

e Permissions: authorization and control list to allow access into the Smarter Balanced services

e Test Delivery System (TDS): delivers assessments to registered students

e Digital Library: provides subject- and grade-specific instructional and professional development
resources intended to help educators apply the formative assessment process during daily
instruction

User Roles and Permissions

Access to student information in the Reporting System depends on the user’s role and the school(s) and
district(s) with which the user’s account is associated.

For example, teachers may have permission to view reports for students in their student groups (e.g.
classes); school administrators may view results for all students in their school; and district administrators
may view results for all students in their district. The application has six primary user roles that can be
assigned within ART for a specific school, district or state, listed here with a brief description:

e PII_GROUP: Allows access to reports and personally identifiable information (PII) for the students
in groups to which the user was assigned. This role is intended for teachers.

e PII: Allows access to reports and personally identifiable information (PII) for the students in
institutions (school, district, state) to which the user is assigned. This role is intended for
administrators and others responsible for reporting at the institutional level.

e GROUP_ADMIN: Allows a school or district administrator to create/manage groups within the
school or district to which they are assigned.
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o INSTRUCTIONAL_RESOURCE_ADMIN: Allows a state, district, or school administrator to
create/manage links to instructional resources within the institution to which the user is assigned.

e EMBARGO_ADMIN: Allows an administrator to control the release of summative test results
within the institution to which the user is assigned.

e CUSTOM_AGGREGATE_REPORTER: Allows an administrator to generate aggregate reports of
student assessment results within the institution to which the user is assigned.

e SandboxTeacher: This role is granted to users when they enter a Sandbox as a teacher. It
should be equivalent to Pll_GROUP.

e SandboxSchoolAdmin: This role is granted to users when they enter a Sandbox as a school
administrator. Typically this will be equivalent to having the school roles of PlI,
CUSTOM_AGGREGATE_REPORTER.

o SandboxDistrictAdmin: This role is granted to users when they enter a Sandbox as a district
administrator. Typically this will be equivalent to having the district roles of PlI,
CUSTOM_AGGREGATE_REPORTER, GROUP_ADMIN, EMBARGO_ADMIN,
INSTRUCTIONAL_RESOURCE_ADMIN.

The table below shows the permissions associated with each role. Note that each role only has
permission for its own school, district or state.

Create assigned student groups GROUP_ADMIN

Edit assigned student groups GROUP_ADMIN

Delete assigned student groups GROUP_ADMIN

Create custom student groups Pll_GROUP

Edit custom student groups Pll_GROUP

Delete custom student groups PI_GROUP

View individual student results by student group Pll_GROUP, PII

View individual student results by district, school and grade | PII

Search for students Pll_GROUP, PII

View student test history Pll_GROUP, PII

Export results as CSV Pll_GROUP, PII

Print individual student report Pll_GROUP, PII

Print student group batch report Pll_GROUP, PII

Print school and grade batch report PlI

Create/view/export custom aggregate reports CUSTOM_AGGREGATE_REPORTER,

PIl

Edit embargo settings EMBARGO_ADMIN

Edit instructional resource links INSTRUCTIONAL_RESOURCE_ADMIN
Note: Student groups are distinguished into two types: assigned student groups,

j which are created by administrators for teachers, and custom student groups,

typically created by teachers for their own use. To these users, the two group types
appear as Assigned Groups and My Groups respectively.
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Understanding the Reporting System Hierarchy

The Reporting system hierarchy organizes students and entities. For the purposes of this user guide, the
term “entity” refers to institutions and groups of institutions, (e.g., state, districts, groups of districts,
schools, groups of schools, and student groups). The figure below shows a simple hierarchy. In this case,
a student is a member of a student group, a student group is at a school, the school is in a district, and
the district is in a state. Within ART, it is possible to construct hierarchies with different structures as well.

A user may be granted permissions to view test results at a school, a group of schools, a district, or a
group of districts. As shown in the organization hierarchy, each level grants permissions for all levels
below it. For example, a regional administrator for a group of schools will have permissions for every
school in that group. Or, an administrator for a group of districts will have permissions for every district in
that group, and every school in each of those districts. This allows districts and schools to be organized
into more manageable regions.

[ State ]

(4 \
1 Groupsof |
I Districts 1

1
| District |
1

f
| Group of
| Schools

)

(!— -——
| Student
y Group
T----
|

| Student I
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Accessing the Application

This section explains how to log in and out of the Reporting System, and the Single Sign On (SSO)
feature.

Logging In

To log in to the Reporting System, users must have an authorized username (email address) and
password. The Reporting System uses an integrated Single Sign On (SSO) system that allows users to
log in one time and access any Smarter Balanced applications for which they are authorized. For
example, usernames and passwords already assigned for the Digital Library will allow access to the
Reporting System provided specific Reporting System permissions have been granted. Users who do not
have login credentials for the Reporting System should contact the appropriate administrator.

protected by federal privacy laws, and many instances of accounts being hacked are
due to “social engineering”, whereby hackers exploit users through phone calls,
social media, “phishing” attacks, and more to steal login information.

@ Warning: Do not share login credentials with anyone. Access to student information is

1. Open the web browser and navigate to the Reporting System landing page
(https://reporting.smarterbalanced.org/)
2. Select the [Log In] button to go to the Single Sign On screen

P

Welcome to the
Smarter Balanced
Reporting System

The Smarter Balanced Reporting System is an
interactive, online reporting platform that provides a
range of reports on Smarter Balanced assessments. It
provides clear, easy-to-understand data on student
achievement and delivers intuitive and timely reports for
teachers, parents, and administrators to track student
progress toward college and career readiness.

3. Enter username (email address) and password
4. Select the [Log In] button:

© 2019 Smarter Balanced Assessment Consortium
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a. If the login credentials are correct, users are redirected to the Reporting System
home page
b. If login credentials are incorrect, a notification appears

Smarter Smarter Balanced Single Sign On

Please Log In

Username
Enter your username and password to log into the Smarter Balanced Enter your emal address test@example.com
applications. After you log in, you will automatically be directed to the
application you selected. Password
minimum 6 characlers, sceeesesesece
. . including one number
Learn More about the Digital Library Forgot Your Password?
The Digital Library features nearly 3,000 classroom resources created and
approved by teachers. Click below to learn more and register. LogIn

Learn More and Register

j Note: Select the Forqot Your Password? link to reset a password.

Logging Out

Users may log out by following the steps below:

1. Select the menu in the upper right corner
2. Select the Logout menu item
3. The Reporting System landing page will appear

Smarter ; _ gl R
Balanced Reportlng System User Guide  Interpretive Guide My Reports O Emily District~

Assessment Consortium

Logout
[N
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Understanding the User Interface

Home Page

When users log into the Reporting System, they are directed to the Home Page. This page allows users
to perform tasks allowed per their assigned roles (e.g., the Home Page for teachers with only the
Pll_Group role does not display the Administrator Tools or Search by School features). Tasks include
searching for assessment results, generating various reports, and performing administrative tasks, as
shown below:

Smarter .
Balanced Reporting System User Guide  Interpretive Guide é © Emily District~

As ment Consortium

Administrator Tools

EH Custom Aggregate Report & District / School Exports [# Student Groups We |_c0 me |
Create a customized report of student Export data for analysis in another Create and manage student groups for
P P L ¥ 3 group The User Guide describes
performance. application. teachers.

features of the Smarter

Balanced Reporting System
4 Instructional Resources > Embargo
and instructions for using

Upload links to instructional Manage embargoes of summative each feature.

resources in the system. results.

Access Assessment Results

The Interpretive Guide is

q
= designed to help educators,
Search by Student parents, and other
Enter the Statewide Student Identifier (SSID) m stakeholders interpret
interim assessments reports
for the Smarter Balanced
2 Reporting System.
p————
Search by School Grade . .
Interpretive Guide
Enter name Select 5 m
Note
Item level data and session IDs
Assigned Groups are not available for tests
administered prior to the 2017-18
Search by Group @ = View |AB Dashboard school year.
Group Name - 1 %+ Subjects $
Mr Smith - ELA abbit Tanager High Sch ELA
B R e A

The elements of the home page are:

1. Search by Student: Search for assessment results for a specific student. See the Search by
Student section for details

© 2019 Smarter Balanced Assessment Consortium
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2. Search by School: Search for assessment results for students of a specific grade or multiple grade
within one or multiple schools. See the Search by School section for details
3. Search by Group: View assessment results for a group of students. See the

© 2019 Smarter Balanced Assessment Consortium



—_—

Smarter

Assgﬁ!?ggngsg Reporting System User Guide 0

4. Search by Group section for details
5. Administrator Tools
e Custom Aggregate Report: Generate a customized report of student performance. See the
Custom Aggregate Report section for details
e District / School Exports: Export a CSV file of assessment results for one or more schools
and/or districts. See the District / School Exports section for details
e Student Groups: Create and manage student groups for teachers. See the Manage
Student Groups section for details
e Instructional Resources: Upload instructional resources in the system. See the Manage
Instructional Resources section for details
e Embargo: Manage embargoes of summative results. See the Manage Embargoed
Results section for details
6. My Reports: Allows access to all reports that have been generated by the user. See the My
Reports section for details

Note: Only elements of the homepage (and the entire system) that are relevant to the
user’s roles will be available to a user. For example, the homepage for a teacher
assigned the Pll_Group role does not include Administrator Tools.

Navigation and Menus

Navigation within the Reporting System is straightforward, and primarily relies on hyperlinks to drill down
into further detail. There are links across the top of the page to access this User Guide and the
Interpretive Guide that is designed to help educators understand and effectively use the results of the
Smarter Balanced assessments.

When a user navigates to a page, a navigation path appears showing the current location within the
system, and an icon to navigate back to the home page. Each item in the path is separated by a slash
(“7"), representing the path from the home page to the current page. In the example below, the user is on
a screen presenting results for student responses. To return to the home page, the user can select the
home icon (shown with red highlight).

Gmupa Student: Dixon, Donald  Student Responses

General Tools

In addition to basic navigation, there are tools used throughout the site to search for, select, and display
information:

Dropdowns

Dropdown lists are common in web applications. The Reporting System uses multiple types of dropdowns
to present and organize information.

© 2019 Smarter Balanced Assessment Consortium



‘Smarter 1
Assgg!?(gwgsg Reporting System User Guide 1

Basic Dropdown
The basic dropdown contains a short list of fixed information, to allow easy and predictable navigation.
Simply select to access the list.

Grade

Grade 3
‘ Grade 4 ‘
Grade 5

Dropdown with Search

Some dropdown lists may have hundreds or thousands of items. In those cases, a search field allows
users to type to filter. These dropdowns filter based on any match within the value, so a search term of
“oak” would match “Oak Persimmon School”, “Elaenia Oak School”, and other schools with “oak”
somewhere in the name.

Q Tip: Typing at least 3 characters will provide better performance in narrowing search
results.

Search by School Name Grade

oak Select 4%
Oak Persimmon School

0ak Marten School

Elaenia Oak School

NAAANAANANANNANANNNNANNNANANNNANNNNANNNANNANNNAN

School % Subjects =
Oak Addax School San Diego Institution Math, ELA

Warbler Hedgehog Academy Math, ELA
Oak Elaenia School

Warbler Hedgehog Academy Math, ELA

L LLLLELLLLLLLLLLLL L

Dependent Dropdowns

Dependent dropdowns are two (or more) related dropdowns, in which a value must be selected in the first
dropdown before the second dropdown is selectable. In the example below, the user must select a school
name before selecting the grade.

© 2019 Smarter Balanced Assessment Consortium
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Search by School Name Grade

T

Search by School Name Grade

Antshrike Pintail Ctr

'

| Grade 4 |
Grade 5

LR LALALAL L L LLLLLLLLLELLPPLLLLLLLLLPPLPPPOLOE L ET L2288 8881

Live Search

Some input fields include “live search”, in which matching results are displayed as the user types. In the
example below, the value entered retrieves matches anywhere within the group name.

Search by My Groups
‘ G11-1|
Group Name School % Subjects %
ELA-G11-1500 Warbler Hedgehog Senior High ELA
ELA-G11-1600 Warbler Hedgehog Senior High ELA
Math-G11-1700 Warbler Hedgehog Senior High ELA
Math-G11-1800 Warbler Hedgehog Senior High ELA

Export / Download

Users may export selected reports to a file in comma-separated value (CSV) format by selecting the
[Export CSV] button.

B Export CSV

Some screens in the application allow users to download reports. In the screenshot below, from the

My Reports page, selecting the Download Report Data menu option for a report name will download the
report to the user’s computer.

© 2019 Smarter Balanced Assessment Consortium
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My Reports Saved Queries :
When the status of the report is "Completed,” click on the rs
Name % Report 'l'ypv

-
[ vorreor R ey
| Download Report Data Weﬂw{
| Ve Reor ey J—

Save Report Query '
| sy

Delete Report
b Aggregate ’
+ S 4

The location of exported and downloaded files is dependent on the web browser used to access the
Reporting System. Please see the web browser’s user guide for more information.

Context Menus

Context menus provide additional options for a button or icon. For example, when users select the
[Student Reports] button, a context menu pops up with the ability to filter by School Year, Assessment
Type, and Subject, and sort by one of the Sort Order dropdown values (e.g. Student Name).

Create Grade 4 Student Reports

Report Name School Year
Grade 4 2017-18 v
Assessment Type Subject
All = ALL ¥
Sort Order Student Accommodations @

Student Name ¥ Show m
Transfer Assessments € m Hide

When users select the [Context Menu] three-dot icon [ﬂ] icon next to a student’s name, a small context
menu pops up with links to additional report options specific to that student.

© 2019 Smarter Balanced Assessment Consortium
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Results By Student v

Student Date % Session % Enrolled Grade
i Berg, Delmy Mar 15, 2017 BAK-bb8a Gl1

| Delmy's Responses 017 BAK-bb8a Gl1

| Delmy's Test History 017 BAK-bb8a Gl1

| Print Delmy's ICA Report 017 BAK-bb8a Gl11

VA A A A A e e S RN

NAAAANANANAN

Column Ordering

Any tabular data containing columns which can be reordered by the user will have a column ordering
control. This allows the user to move any selected column left or right, to reorder the columns as desired.
Examples shown below:

L4

L4

ICA ~ Math & Export ¢
L4

Column Order @ Organization Assessment Grade Subgroup @ :
-~ A o ~ o £

$ ¢ ¢ s ¢ ¢

Organization Assessment Grade Academic Year 1 ds Tested Achi Coml’
v

Pintail Groundhog County Schools 7 2017-18  Overall 662 |-‘- )
7

8 2017-18  Overall 654 |-‘-,

L4

Tapir Manatee Junior High 7 2017-18  Overall 225 I-‘-I
/

8 2017-18  Overall 209 |F’-I

P LLLLLLLLLLLLLLGLLLLLLLLLLLLLLLLELLLLPLPEPPSPOEEELYS

In this example, if the user selects the Academic Year button and then selects the left arrow twice, the
tabular data will appear as shown below:

£

'

ICA Math & Export é
£

Column Order €@ Organization Assessment Grade Subgroup :
- - - - - '

- - - - - ,

Academic Year Organization Assessment Grade Subgroup Students Tested Achievement Comg
€

2017-18  Pintail Groundhog County Schools 7 Overall 662 I-l-/

ol

8 Overall 654 |-|-$

Tapir Manatee Junior High 7 Overall 225 I-\-:

§ Overall 209 |-‘-$

B LS LLLLLLLLLLLLLLLLLLLPPPPLPSPPPS

Columns can also be reordered by simply dragging and dropping them with the mouse (left click, hold,
drag, and release).

Sorting
Tabular data are presented with column headers, and any sortable column will display up and down
arrows. Select a column name to sort by that column and select it again to reverse the sort order. The

© 2019 Smarter Balanced Assessment Consortium
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—_—

currently sorted column (and direction) are shown in a lighter gray color. In the example below, the results
are sorted (ascending) by the students’ last names.

Student ~  Date % Session % Enrolled Grade % School 4+ Status € & Achievement Level € 4 Scale Score/Error Band @ 2
i Alfonso, Ruth Jan 18,2019 JOH-b84b Gé Demo Middle Level 4 2647 48
f Arden, Rick Jan 18,2019 JOH-b84b Gé6 Demo Middle Level 2 2522 *101

rvwwwvwww

Expand / Collapse

Additional up and down arrow icons are provided to show/expand and hide/collapse results. These icons
are displayed when a page contains information that might either be shown or hidden by default.

For example, selecting the applicable icon with text (e.g., Expand All) will expand all results for all hidden
items. Selecting the icon with the arrow only will expand or collapse only the content next to that icon.

Show @ Hide @&

Expand & Collapse @

Expand AlL®D Collapse AlL@
= @

Toggle Buttons

Some values and data types can be displayed in different formats and/or view preferences. For these
content types, there is a display toggle button for each option. Select the button associated with the
preferred format or view preference. In the examples below, the currently selected value is shown with
either a gray background or blue highlight.

Show achievement levels All | Grouped

Show value as = Percent | Number

All Complete Partial

All Standardized Nonstandardized

Advanced Filters

Test results have advanced filtering capability, which uses a variant of toggle buttons to allow users to
select what to display in a report. As with toggle buttons, select the value to display; selected values are
shown with a blue background.

© 2019 Smarter Balanced Assessment Consortium
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&= Advanced Filters Click an item to remove it from the list

Click an item to add or remove it from your list of selections above.

Test Status

Off-Grade Assessments @ Manner of Administration (Interim) @

m Hide “ Standardized Nonstandardized

Complete/Partial @

“ Complete Partial

Buttons

Selectable buttons may appear in different colors, depending on their function. Typical buttons have a
blue background and send or retrieve information when selected. If required information is missing, the
button will be disabled, in which case it will not be selectable, and a gray circle with a line will appear
when attempting to select the button. To enable the button, provide the required information in the
associated text field(s) or dropdown(s).

Grade

L—.

Add / Remove Icons
Elements with a [Remove] “x” icon [ *~ ]can be removed by selecting the icon. When it is possible to add

elements to a list, the [Add] plus sign icon [ * ]icon will appear next to the list. Select the icon to add a
new element to the list.

H High School ELA - Revision (IAB) H High School ELA Interim Comprehensive (ICA) +

© 2019 Smarter Balanced Assessment Consortium
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Informational Icons

Whenever an [Informational] lowercase-i icon [ @] is displayed, users can select it to see an explanation
of the term it accompanies. For example, when selecting the icon next to a table column, a pop-up
displays with additional information.

Average Scale Score and Error Band

Gr
ﬂ Average scale score for the selected group
of students and an error band based on

Sessions  the Standard Error of the Mean (SEM)
associated with that score. Test scores are

Mar 1,

estimates of student achievement and
come with a certain amount of
measurement error. See the Interpretive
Results { Guide for additional information about
l- scale scores and measurement error.

MUL-78a

A

B Error Band @W 39

VA A AT A A o o oV N N NS

AAAAAAANAANAAAAN
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Reporting Features in Detail

Accessing Assessment Results

There are several tools available to quickly search for assessment results by school, student, or group.

Depending on the user’s permissions, one or more of these tools will be available on the Assessment
Results page.

Search by Student

If user permissions allow, the Search by Student panel will appear on the home page. Users can quickly
search for a specific student using the Statewide Student Identifier (SSID).

Search by Student

1. Type the student’s SSID into the box. The full SSID must be entered to search for a student.
2. Select the [Search] button (or select enter).

3. If the SSID matches a student record with available assessment results and the user has
permission to view that student’s information, the Student Test History Report page will display.

#  Student: Daniels, Mary

Da n]el_s, Mary 3 Export CSV @ Printable Reports
School Year Subject Assessment Type Advanced Filters
2017-18 H AlL H AlL H Show @

Student Test History Report

w Collapse Results @

G4 =
o1 @ S, B R
Grade 4 Math Summative ! 1k Grade 4 Math Interim Grade 4 Math - Number and

Py (5%30)+(5x7)

4. If the SSID doesn't yield test results, either the user does not have permission to view that

student’s information, or there are no test results available for the student and a message will be
displayed.

© 2019 Smarter Balanced Assessment Consortium
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Search by Student ID

= =

Student does not exist or has no available test results.

Student Test History Report
Once a student has been selected by SSID, the Student Test History Report page is displayed for that
student, as shown below.

# Groups Student: Crew, Deanna 4 5
* *
Crew, Dea nna B3 Export CSV & Printable Reports
—
School Year Subject Assessment Type 1 2 Advanced Filters
2018-19 $ All B AlL Sl - Show (@

Student Test History Report

g Collapse @

G11 G11 G11
. [ I High School Math i-é ! : High School Math Interim High School Math - Algebra
‘ Summative .\.. Assessment (ICA) i SJF:J’ and Functions | and 2 (IAB)
May 9, 2019 Jan 18, 2019 Jan 14, 2019
1 result 1 result 1 result

In addition to identifying the selected student and his/her SSID, the Student Test History Report page
includes the following elements:

1. Selectors to choose which school years and subjects to display, or “All” of the years and “All” of
the subjects for which assessment results exist for the student

2. An Advanced Filters selector which shows or hides a filter panel to more precisely select which
assessment results to view (see below for a description of the Advanced Filters panel)

3. The assessments that match the school year, subject, assessment type, and Advanced Filters
settings

4. A button to export all of the student’s test history to a CSV file for download

5. A button to select and download a printable report in PDF format
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Advanced Filters

The Advanced Filters panel (element 2, as illustrated in the Student Test History Report section) allows
users to filter the assessment results to view only selected types of assessments.

= Advanced Filters click an item to remove it from the list é Collapse Results B

Hide Off-Grade Assessments x Complete Completeness x .1

Click an item to add or remove it from your list of selections above. 2.
Test Status
Off-Grade Assessments € Show m Manner of Administration (Interim) €

All Standardized Nonstandardized

Valid/Invalid (Summative) @

All Valid Invalid

Completeness &

Ol compiere JERE

The elements available in the Advanced Filters panel are listed below. Changes to the filter criteria
immediately modify the list of assessment results displayed.

1. Currently selected filters: selecting the [Remove] “x” icon [ ] will remove the filter
2. Assessment filters, which include:

a. Off-Grade Assessments: show results for all assessments regardless of whether the test
taker’s enrolled grade matches the assessment grade, or hide results when the enrolled
grade and assessment grade do not match

b. Manner of Administration (for interim assessments only): the way in which the test was
administered in terms of protocols and security procedures
(Standardized/Nonstandardized)

c. Valid/Invalid (for summative assessments only): a test is noted as invalid if an appeal is
submitted to invalidate the test due to a test irregularity or breach

d. Complete/Partial: indicates whether the test taker provided an answer for every question

3. A Collapse Results toggle that collapses the bottom half of the panel, leaving only the selected
filters displayed. This toggle becomes an Expand toggle when the panel is collapsed and reopens
the assessment filters panel

Note: The Valid/Invalid filter is not shown when the available assessment results do not
include any summative assessments. Similarly, the Manner of Administration filter would
be disabled if no interim (IAB or ICA) results were available.
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Printable Reports

The [Printable Reports] button (element 5, as illustrated in the Student Test History Report section)
opens a pop-up menu that allows users to generate and download a PDF report of student assessment
results, as shown below.

Create Mary's Report
Report Name School Year

Daniels, Mary 2017-18 4
Assessment Type Subject

AlL H All 5
Report Language Student Accommodations €

English o Show m
New Students om Hide

The selections available for Assessment Type, Subject, and School Year are limited by system
configuration: not all subjects support printable reports so those will not appear in the Subject dropdown.

The report’s name defaults to the student’s name but can be modified to define the report more clearly if
preferred. The New Students option may be selected to either show or not show any assessments from
previous schools, if the student changed schools during the school year. The Student Accommodations
option may be selected to either show or not show any accommodations made available to the student
during testing.

Note: If a student has assessment entries from more than one school in a single

j school year, the Reporting System identifies tests taken at another school as take by
a “New Student.” Users can hide assessments from previous schools by selecting the
Hide New Students option when generating a report.

Note: The Show/Hide Student Accommodations option does not include designated
supports (e.g. translated glossaries) made available to the student.

Selecting the [Create] button will create the report for the selections in the pop-up menu.

Export CSV

The [Export CSV] button (element 4, as illustrated in the Student Test History Report section) generates
a CSV file for download containing all of the student’s test history for the selected School Year and
Subject. An example of this file opened in Microsoft Excel is shown below.
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A B © D Ei E G H | J K L Y N 5
1 |Studentldentifier FirstName LastOrSurnai SubmitDateTime TestSessionl SchoolName SchoolYear Assessment]Assessmentl Subject GradeLevel\\ Status ScaleScoreA( Reporting Ca S(
2 c6b4ad59aef204464bc2¢ Meredith Little 1-Mar-17 PET-0647  Antwren Oom 2016-17 IAB High School | ELA G11 Nonstandardized Near Standa (\
3 | c6b4d59aef204464bc2i Meredith  Little 1-Mar-17 PET-0647  Antwren Oom 2016-17 IAB High School | ELA G11 Nonstandardized Above Stand,
4 | c6b4d59aef204464bc2t Meredith  Little 1-Jan-17 PUL-ec77  Antwren Oom 2016-17 IAB High School | ELA G11 Nonstandardized Near Standa
5 c6b4d59aef204464bc2¢ Meredith  Little 1-Mar-17 PET-0647  Antwren Oom 2016-17 IAB High School | ELA G11 Nonstandardized Above Stand
6 | c6b4d59aef204464bc2¢ Meredith  Little 1-Mar-17 PET-0647  Antwren Oom 2016-17 IAB High School [ ELA G11 Nonstandardized Above Stand.

T TS T ONTOW DS 8 WS T PN L WA S A T2

Student Test History Report Results

The Student Test History Report results (element 3, as illustrated in the Student Test History Report
section) are displayed in a dashboard format with each assessment that matches the selectors and
advanced filters appearing as a separate card. A sample card is pictured below:

K Gi3
Q Grade 3 Math Performance
|l Task (1AB)
ot 39 2017
1 result

Each card contains:

e Anicon representing the type of assessment

e The date the assessment was administered

e The student’s enrolled grade when the assessment was taken

e The name of the assessment

e The student’s achievement level or reporting category for this assessment

Selecting anywhere within this card display a table of additional information below the card.
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For IAB assessments:
Student Test History Report

Collapse @
P
LY
L X
Grade 3 Math Performance
al Task (IAB)
Oct 31, 2017
1 result
Date - Assessment % School Year & School %+ Enrolled Grade & Status @ % Reporting Category @ & Scale Score / ErrorBand @ &
Meadow Elementary  G3 Near Standard & 2412 =58

Grade 3 Math Performance Task (IAB)  2017-18

In addition to the information displayed in the card, this table displays the status (Standardized,
Nonstandardized, or Partially Complete) and the Scale Score / Error Band of each test result.

The reporting category (Below Standard, Near Standard, Above Standard) is based on the
minimum scale score for the “Level 3” achievement level on the ICA and Summative

assessments. See the Interpretive Guide for additional information.
The student’s error band is based on the Standard Error of Measurement (SEM) associated with

the score. See the Interpretive Guide for additional information.

Selecting the date with the[Context Menu] three-dot icon [B] icon brings up the Student Test History

Report Details Menu

For ICA and Summative assessments, the table displays as shown below:

[ I I High School Math

Collapse @

]

Summative

1 result
Overall | Claim
Date ~ Assessment % School Year $ School %+ Enrolled Grade & Status @ #% Achievementlevel @ % Scale Score/ErrorBand @ =
Demo High School  G11 Level 2 2574 #63

f May 10, 2019 High School Math Summative  2018-19
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The Overall view of this table is similar to the IAB table, but includes the student’s achievement level on
the test (Level 1 - Did Not Meet the Standard, Level 2 - Nearly Met the Standard, Level 3 - Met the
Standard, Level 4 — Exceeded the Standard) based on the scale score.

This table also includes buttons to toggle the scores between Overall and, if available, Alternate and
Claim scores, with Overall being the default view. Selecting the [Claim] button changes the view to show
student’s scores on the various claims assessed, as shown in the image below.

Collapse @
9

G11
@l 1,3
LZ 4 High School Math Interim

@
.-g-. Assessment (ICA)

Jan 18, 2019

1 result

e

s % s s %+ Problem % s
Concepts and Solving and Communicating
Date As t School Y School Enrolled Gradi
@ sessmen ear e fade Procedures Modeling & Reasoning
Data Analysis
f Jan18, 2019 High School Math Interim Assessment (ICA)  2018-19 Demo High 8chool  G11 Above Standard Near Standard Above Standard

For the selected ICA assessment above, claim scores are provided for “Concepts and Procedures”,
“Problem Solving/Modeling and Data Analysis”, and “Communicating Reasoning.” Claim scores are
reported as Below Standard, Near Standard, and Above Standard. See the Interpretive Guide for
additional information. Selecting the [Overall] button returns to the default Overall view.

Selecting the date with the three-dot [ B ] icon brings up the Student Test History Report Details Menu.

Student Test History Report Details Menu

Each row in the Student Test History Report includes a context menu that provides access to additional
information, as shown below.

Date - Assessment % School Year # School 32 En’

-

I Mar1, 2018 Grade 4 ELA - Listen/Interpret (IAB) 2017-18 Greenfields G4

| Mary's Responses - Listen/Interpret (1AB)  2017-18 Greenfields G4

| Instructional Resources - Listen/Interpret (IAB)  2017-18 Greenfields G4

AAAAAN
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For all interim assessments, this menu allows the user to view the student’s item responses (see Student
Reponses section) for the selected assessment. For IAB results, this menu also has a link to the Smarter
Balanced Connections Playlists in the Smarter Balanced Digital Library as well as any Instructional
Resources identified by the user’s state or district.

Student Reponses
The Student Reponses table includes student responses to interim assessment items.

Shankle, Irma EXZEE)

Student's Responses

[Tl Grade 7 ELA - Read Literary Texts (IAB)

f Jan 16, 2019

Item # *  Claim/Target @ <+ Item Difficulty @ %+ Standard @ % Student Points + Max Points %+ Correctness @ =
m Reading / Target 1 Moderate 1 1 1.00
m Reading / Target 2 Moderate 2 2 1.00
m Reading / Target 5 Moderate ’E 1 1 1.00

Selecting an assessment item’s [More] down-arrow icon [El Jexpands the row to allow drill-down into the

item to view additional details:

Item 4 *  Claim/Target @ 4 [Item Difficulty €@ %+ Standard @ % Student Points % Max Points % Correctness @ s
m Reading / Target 1 Moderate 1 1 1.00
m Reading / Target 2 Moderate 2 2 1.00
Reading / Target 5 Moderate 1 1 1.00

Item Viewer Rubric and Exemplar Itern Information

Key: B

This is the view of the item as seen while taking the assessment, including the student’s response.

Q) (&

Read the text and answer the questions.

The Capture of Father Time

Zoom Qut  Zoom In

3

How does the author develop the relationship between Jim and Father Time?

by L. Frank Baum (& through their own points of view

Jim was the son of a cowboy, and lived on the @  throngh their dialogue with each other
b.macl plains of Arizona. His father had ?amcd @ with description of each character
him to lasso a bronco or a young bull with perfect

accuracy, and had Jim possessed the strength to (© with details about the setting

hnnlr 1am hie oleill ha aranld hosra haan ao eand o

The Item Viewer tab displays the interim assessment item as it appeared on the test including the
student’s response. The item number is shown at the top-left for the item being viewed. This view is read-

only; there are no user-editable fields.
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The Rubric and Exemplar tab functions as described in the Rubric and Exemplar section. The Item
Information tab functions as described in the ltem Information section.

Search by School

If permissions allow a user to access student results for an entire grade or multiple grades within one
school or multiple schools, the Search by School panel will be available on the home page. This panel
allows quick access to assessment results by school and grade.

Search by School Grade

To search for a school:

1. Select the search box to expand the Search by School Name list. Schools are listed alphabetically
by name and grouped by district.

2. Scroll through the full list to select a school or type the name of a school in the search box to find
a specific school. As a user types, the list of schools accessible to the user (dependent upon
granted access) will be filtered to only show school names that have matching text anywhere in

the name.
Search by School Grade
grel ‘l Select & @
| Greenfields |
Ve B A A AT GV P VN NN NN NSNS

3. Select the name of a school to select it.
4. If results are available for more than one grade at the school, select the desired grade using the
Grade dropdown. If only one grade is available, it will be selected.

Search by School Grade
Greenfields v Selec
Grade 3
| Grade 4 |

Grade 5

5. Select the button to search for assessment results for the selected school and grade.
6. If results are available, the default assessment results will be shown.
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7. If noresults are available a message will be displayed on the assessment results page.
Ironwood cOyote Sch - H|gh School EE District / School Exports & Printable Reports
School Assessment Grade School Year Advanced Filters
Ironwood Coyote Sch High School = 2017-18 & Show @
Results Show value as | Percent | Number | Expand ALLE | B Export CSV
No test results are available for the current selection. If a new school year has begun recently, please check the year selected above.
Student Results by School and Grade
Selecting a school and grade for which assessment results exist displays the results page. The image
below shows the top panel on that page.
Ironwood Coyote Sch - H|gh School él [ District / School Exports & Printable Reports
School Assessment Grade School Year Advanced Filters
Ironwood Coyote Sch High School B 2016-17 = '1 .g. Show &

[EN

Most Recent | Select Assessments

Selected Assessments

HHSELAICA +

@

This panel allows users to select the specific assessment results they want to view by:

Changing the school, assessment grade, or school year from which to select assessments
Showing or hiding the Advanced Filters panel to more precisely select the results to view
Selecting one or more assessments for which to view results

Toggling between only the most recent assessments or the selected assessments
Generating and downloading student assessment results reports, and test history results by
entire district or filtered by school(s)

akrond =

Student Results by School and Grade Advanced Filters

The Advanced Filters panel allows users to filter the assessment results to view only selected types of
assessments, or to view only students with selected characteristics.
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= Advanced Filters click an item to remove it from the list g

Hide New Students x Hispanic/Latino Race / Ethnicity x ~1

Click an item to add or remove it from your list of selections above.

Test 2 Status

Off-Grade Assessments € Manner of Administration (Interim) @
m Hide “ Standardized Nonstandardized
New Students @ Valid/Invalid (Summative) @

Show Walid Invalid

Completeness @

Complete Partial

4
Gender € Migrant Status € Primary Language € Race / Ethnicity @
3 - B~ B - T
Female American Indian or Alaska Native
504 Plan @
Nanbinary Asian
All Yes No
Military Student Identifier @ Black or African American
IEP .
Not Military Connected 0 White
Active Duty b Yes Mo Mative Hawaiian or Pacific Islander
National Guard Or Reserve Economic Disadvantage @ Demographic Race of Two or More
All Yes No Filipino

English Learner €

All Yes No

The elements available in the Advanced Filters panel are listed below. Changes to the filter criteria
immediately modify the list of assessment results displayed. Elements 1-3 are the same as previously
described in Advanced Filters.

1. Currently selected filters: selecting [Remove] [ ] icon icon will remove the filter

2. Assessment filters

3. A Collapse Results toggle that collapses the bottom half of the panel, leaving only the selected
filters displayed

4. Student filters include: Gender, Race/Ethnicity, English Learner Status or English Language
Acquisition Status, Primary Language, Section 504 Status, IEP Status, Migrant Status, Military
Student Identifier, and Economic Disadvantage. Dependent on your system configuration, some
of these filters may be disabled and therefore will not display. Selecting values will reduce the list
of students to just those that match those values. Selecting “All” for a field clears the filter for that
field.

Selected Assessments

By default, the system displays the most recent assessment for the selected school, grade, and school
year, and the [Most Recent] button is selected. Selecting the [Select Assessments] button or the
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[Display] plus icon icon [ + ] opens a lower panel that displays all available assessments, as shown
below.

Selected Assessments Most Recent | Select Assessments

Click an assessment to remove it from the list

H Grade 07 ELA - Research (1AB) H Grade 07 Math - Expressions and Equations (IAB)

Click an assessment to add or remove it from your list of selections above. x

Grade 07 ELA - Brief Writes (IAB) Grade 07 ELA - Editing (JAB) Grade 07 ELA - Language and Vocabulary Use (IAB) Grade 07 ELA - Listen/Interpret (IAB}
Grade 07 ELA - Read Informational Texts (LAB) Grade 07 ELA - Read Literary Texts (IAB) Grade 07 ELA - Research (lAB) Grade 07 ELA - Revision (IAB)

Grade 07 ELA Interim Comprehensive (ICA) Grade 07 ELA Performance Task - Mobile Ed Technology (IAB) Grade 07 Math - Expressions and Equations (IAB)

Grade 07 Math - Geometry (IAB) Grade 07 Math - Ratios and Proportional Relationships (IAB) Grade 07 Math - Statistics and Probability (IAB)

Grade 07 Math - The Number System (IAB) Grade 07 Math Interim Comprehensive (ICA) Grade 07 Math Performance Task - Camping Tasks (IAB)

Selecting an assessment in the lower panel adds it to the list of selected assessments in the upper panel
and adds its results to the Results panel as shown below. Re-selecting the assessment removes its
results.

Selected Assessments Most Recent | Select Assessments
Click an assessment to remove it from the list

[Tl Grade 7 ELA - Read Literary Texts (IAB) +

Results Display value as | Percent | Number | Collapse AWE | BB Export CSV

(7 Grade 7 ELA - Read Literary Texts (IAB)
Sessions

Jan 17, 2019

SMI-5¢95

Average Scale Score

2474+ 24°

Student Score Distribution

for 21 results

Above Standard & 5% [
Near Standard & 62%

Below Standard & 33% I

Hide Results A
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Student Assessment Results Report

The [Printable Reports] button (element 5, as illustrated in the Student Results by School and Grade
section) opens a pop-up menu that allows users to create a report of student assessment results for a
group of students, as shown below.

Create Printable Ironwood Coyote Sch HS Student Reports

Report Name School Year

Ironwood Caoyote Sch HS 2016-17 B
Assessment Type Subject

All . H All ¥
Sort Order Student Accommodations €

Student Name = Show m
New Students 0 Hide

. 4

The selections available for Assessment Type, Subject, and School Year are limited by system
configuration: not all subjects support printable reports so those will not appear in the Subject dropdown.

The report’'s name defaults to the group’s name but can be modified to define the report more clearly if
preferred. The New Students option may be selected to either show or hide any assessments students
took at previous schools during the selected school year. The Student Accommodations option may be
selected to either show or not show any accommodations offered to students during testing (note that this
feature does not include designated supports such as pop-up glossaries).

Selecting the [Create] button will create the report for the selections in the pop-up menu.
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Search by Group

The Search by Group panel on the home page displays a list of groups to which the current user has
access. Selecting one of the group names in the list opens the Groups page for that group so the user
can select and view assessments for the group.

Assigned Groups My Groups
Search by Group = View |AB Dashboard
Group Name “  School %+ Subjects *
Group A Crom Hold Math
Group B Crom Hold Math
Group C Crom Hold Math
VAl A o oV oV oV W P S S N A A o ST oV W G S AT NN

Search by Group Name
If there are a large number of available groups, a live search box will appear above the list to assist in
finding the desired group. The process is:

1. Begin typing the name of a group in the Search by Group Name text box.

2. The list of groups shown will be automatically filtered to only show groups that match the entered
characters.

3. Select the desired group from the filtered list.

No Groups Shown

A message will be shown if no matching groups are found. This could be because the user has no
assigned groups or because the search string does not match any of assigned groups. The displayed
error messages are different in these two cases.

Case 1: No groups are available to current user:

Assigned Groups My Groups

Contact your building administrator for access to group-level test results.

Case 2: No groups match specified search string:
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Assigned Groups My Groups

Search by Group = View |AB Dashboard

xyz

Group Name *  School % Subjects

There are no groups that match your search. Please try again.

Searching My Groups

Teachers may create customized groups of students in addition to their Assigned Groups. These will
appear in a second tab called My Groups, which is next to the Assigned Groups tab. Search functionality

for My Groups is identical to Assigned Groups. See the next section for instructions on creating
customized groups.

Assigned Groups My Groups

Search by Group = View |AB Dashboard

Group Name “  Subjects E]
All 504 Plan Math, ELA

Boys in Keogh Math, ELA

ELA English Learners ELA

P Al i o o o G P G oV S S A A A Y S NN NSNS A

Creating My Groups

L3

N o

Teachers can create customized groups of students selected from their Assigned Groups by selecting the

[+Create] button on the My Groups tab panel as shown above. This will bring up a New Group definition

screen.
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Q Search for students to add to your group. m Cancel
School or Group Student Name or S5ID Advanced Filters Group Name
Keogh Show &

| Keogh

| 3rd Grade GATE students
4th Grade GATE students
Keogh - Grade 3 ELA

+ Burgess, Tesha

£ PP

W

Subjects

+ Add All Students “ Math § ELA

1g on their name, Students

None selected

The process for creating the group is:

1.

10.
11.

Select a group from the Group entry box. Clicking on this box will display a dropdown list of all
assigned groups. Typing directly into the box will activate a live search to filter this list.

Select the group from which you want to create a new group. The students panel will be
populated with the list of students in the selected group.

If necessary, filter the student list by entering characters into the Student Name or SSID box. It is
also enabled for live search, and will filter the student list by the matching the entered characters
Advanced Filters may also be used to filter the student list. See more about their use below.
Select students for the new group. The added students will appear in the panel to the right of the
page.

Repeat steps 1 - 5 for additional assigned groups. The new group may contain students from
multiple assigned groups.

Remove any students accidentally added to the new group by selecting their names in the new
Student list in the right panel, as shown below. Select [X Remove All Students] to clear the list
and start over.

Select + Add All Students to add all of the students in the Assigned group to the new group.
Name the new group by entering it into the Group Name box in the right panel.

Select the tested subjects for the group using the Subjects buttons.

Select the [Save] button to create the new group or select the [Cancel] button to cancel creating
a new group and return to the My Groups list.

Before saving, the right panel should appear similar to this one:
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Group Name

Girls in Keogh - Grade 3 ELA

Subjects

ey |

Students % Remove All Students
*® Byington, Belinda
% Cataldo, Deborah
*x Kier, Kerri
X Reyes, Thelma

% Thibodeau, Bernice

After the new group is saved, it will be displayed in the list in the My Groups panel:

Assigned Groups My Groups

Search by Group = View |AB Dashboard
Group Name “  Subjects -
All 504 Plan Math, ELA # Edit
Boys in Keogh Math, ELA # Edit
ELA English Learners ELA # Edit
ELA Only ELA # Edit
EQ in Keogh Math, ELA # Edit
Girls in Keogh Math, ELA # Edit
Girls in Keogh - Grade 3 ELA ELA # Edit

IEP ELA only # Edit

ELA
A A T o o o o o o o o o A B A A A S A A T e

A group may be edited by selecting Edit in its row. The edit screen will also contain a [Delete] button,
which allows the teacher to delete the new group from the system.

Caution: The delete action is permanent and cannot be undone.

Note: If a teacher does not have any assigned groups, then it is not possible to create
custom groups. In this case the [+Create] button is disabled.
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Using Advanced Filters

Advanced filters can ease the task of selecting students for the custom groups in My Groups. Selecting
the button under Advanced Filters in the New Group page opens the filter controls. Note: the
available student demographic filters are configurable, therefore some filters may not be available.

School or Group Student Name or S5ID Advanced Filters
Demo High School (ELA, Hide (E)
Gender © Military Student Identifier @
AlL Male Mot Military Connected
MNonbinary MNational Guard Or Reserve
Migrant Status @ Primary Language
Yes LN Enter language n
No
Race/Ethnicity @
Mot Stated
ALL Hispanic/Latino
504Plan @

American Indian or Alaska Native

Yes .

N
7 Black or African American

Not Stated
ki White

Demographic Race of Two or More

Yes
No

Mot Stated

[EP @ Native Hawaiian or Pacific Islander

English Learner @

AlL Yes No Mot Stated

These controls can be used to filter the list of students from the selected assigned group. Only the
students that match the configured filters will be displayed. This makes it easier to identify and select
students by subgroup. When filters are selected, the [Show/Hide] button displays a number indicating the
number of configured filters. This number persists even when the Advanced Filters panel is toggled back
to hidden.
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Note: Filters only affect the list of students to be selected. The list of already selected
students is not affected by adding or removing filters.

Select Group Name to View Results

Selecting a Group Name in the list takes users to the Groups page for that group. This is true whether the
group being selected is one of the Assigned Groups or one of the customized groups from My Groups.

Group Name % School Subjects *
ELA-G6-5300 Anise Osprey MS Math, ELA
ELA-G7-5500 Anise Osprey MS Math, ELA
ELA-G8-5100 Anise Osprey MS Math, ELA
- - i E
2 PREGLD 000000085 LPPING ppr 0t b0 0000000000 000008088 00000

Student Group Assessment Results

Assessment results for student groups are accessed by selecting a group using the Search by Groups
panel. Once a group has been selected, the results for that group are displayed. The way results are
displayed varies by the type of assessment, but all results have the Groups panel as shown below.

Groups
Group School Year
Keogh - Grade 3 ELA H 2017-18 H
Selected Assessments 3
S

(28 Grade 3 ELA Summative

+

Use the Groups panel to:

Pobd=

group or the selected assessments

5. Buttons allow jumping to the IAB Dashboard, exporting data for a district or school, or
downloading PDF reports of assessment results for students in the selected group (see |1AB
Dashboard and Student Assessment Results Report sections for details).

(LL

Select a different student group or school year for which to view results

Show or Hide the Advanced Filters panel to precisely select which results to view

Select the assessments for which to view results

Toggle between viewing results for the most recent assessment administered to students in this

é I = View |AB Dashboard & District / School Exports & Printable Reports I
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j Note: button will not appear for teachers with the PII_GROUP
role.

Selected Assessments

Selected Assessments works as described previously in Selected Assessments. Please see that section
for details.

Assessment Results

The Results panel for an Interim Assessment Block (IAB) is shown below. One Results panel will be
displayed for each assessment that was selected in the Selected Assessments panel as described
previously. Assessments can include IAB, ICA, or summative.

Results Display 'L'alueasl Percent | Mumber I Collapse Al @ I!!l!!-_'-ap.or: CsV

8 9 10

=

ﬁ Grade 3 ELA - Read Informational Texts (IAB)

Sessions

Nov 19, 2018 Nov 19, 2018 2,
WIL-884c MIL-od23 =

VETAZE oCale

e o
for 144 results 3: 2413 37 }
Student Score Distribution 4',
Above Standard @ 21% I
Near Standard @

Below Standard @

Select a results view ?

6"} M@ Instructional Resources

~  Date ¢ Session ¢ EnrolledGrade & School $ Status O ¢ ReportingCategory @ ¢ ScaleScore /ErrorBand @ 2

wa

Results By Student ~

! Aponte, Frank Novag zo18  WIL-884c G3 Demo Elementary Near Standard & 2466 £ 17

Novig, zo18  WIL-884c  G3 Demo Elementary Near Standard & 2291 £ 115

Each IAB Results panel displays the following information and elements:

1. The name of the assessment.
2. The testing session(s) from which results are displayed.

Tip: Users can select a testing session to include its results in the combined results
shown in the Results table. Selecting it a second time removes the session from the
results.
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3. Results Summary: The average scale score for the selected group of students and an error band
based on the Standard Error of the Mean (SEM) associated with that score. Also shown is the
number of student test results from which the scores are calculated.

Note: Test scores are estimates of student achievement and come with a certain
amount of measurement error. See the Interpretive Guide for additional information
about scale scores and measurement error.

4. The Student Score Distribution for the selected results
5. The Select a results view drop down menu offers the following options for display results:

Results By Student (default view)

Results By Item

Key / Distractor Analysis (for selected-response items)
Writing Trait Scores (for ELA Performance Tasks only)

6. The results, with sortable columns and additional information icons

7. The [Instructional Resources] button, which shows related instructional resources from the
Digital Library and the user’s state or LEA, if available

8. The Display value as toggle, which shows the student score distribution in percentages of
students or numbers of students in each reporting category

9. The [Collapse All] button, which hides the Results table for all the displayed assessments and
toggles to an [Expand All] button, which displays the results again

10. The [Export CSV] button, which gives the option to download the results in CSV format

11. The [Hide Results] button, which toggles to a [Show Results] button, offers the same
functionality as the [Collapse All] button explained in item 10, but only applies to a single
assessment

Interim Assessment Blocks (IAB) Results
IAB Results By Student

When the Results By Student option is active, the IAB results panel shows a results table with the
assessment results for each individual student. The table has sortable columns and additional information
icons as shown below:

kSelect a results view

Results By Student v & Instructional Resources Show Percentiles

Student “ Date %+ Session & EnrolledGrade 4 School £ Status @ %+ Reporting Category @ %+ Scale Score / Error Band @ s
i Byington, Belinda Mar1,2018  SPA-O4bb  G3 Keogh Near Standard a 2470 =56
i Cataldo, Deborah Mar 1, 2018 SPA-04bb G3 Keogh Above Standard & 2590 =44
i Denmark, Silas Mar1,2018  SPA-04bb  G3 Keogh Near Standard a 2470 =64

» JET. 551 523 25 000 0 5F 0 8 FFF 85555 0 050 0 0 535 0 0 00

The table includes the following information for each student:
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e Student’s full name

e Date of assessment

e Test session

e Enrolled grade at the time of the assessment

e The school where the student was enrolled at the time of assessment

e The assessment status, which includes whether it was Standardized or Nonstandardized or
partial or complete

e The score reporting category, which is Below Standard, Near Standard, or Above Standard

e Alink, indicated with the [Instructional Resources] book icon [ & ], to Instructional Resources for
each of these previous three score reporting categories

Note: The performance standard is based on the minimum scale score for the "Level 3
— Met the Standard™ achievement level on the Interim Comprehensive and Summative
assessments (the score that separates Levels 2 and 3). See the Interpretive Guide for
more information on scale scores and reporting categories.

e The student’s scale score on the assessment and the error band based on the Standard Error of
Measurement (SEM) associated with that score

Note: Smarter Balanced test scores are on a vertical scale, meaning that scores for all
grades are reported on a single continuous scale to reflect the increased expectations
as students advance through the grades. The error band is included because test
scores are estimates of student achievement and come with a certain amount of
measurement error. See the Interpretive Guide for additional information about scale
scores and measurement error.

e A [Context Menu] three-dot icon [Jl]] allows a user to access a pop-up menu that allows further
selections of student details (see Student Options section)

Student Options
When the [Context Menu] three-dot icon [f] next to a student’s name is selected, the following pop-up
menu appears:
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Select a results view €
Results By Student v :
Student *  Date %+ Session £ Enrolled Gr%

i Byington, Belinda Mar 1, 2018 SPA-04bb G3 '
- €

| Belinda's Responses & ns SPA-04bb G3 y

| Belinda's Test History M8  SPA-Odbb G3 €

| Print Belinda’s Full IAB Report | €
| 18 SPA-O4BD  G3 )
Yo b b & b o o oV W SV W S S SV S S

The menu options are:

e Responses: Display the student’s responses to each item on the assessment. See the Student
Reponses section for details

e Test History: Display the student’s test history. See the Student Test History Report section for
details

e Print Full IAB Report: Links to a printable Student Report in PDF format. The selections that are
already known in the context of the IAB results, such as the Assessment Type, Subject, and
School Year are auto-filled. See the Printable Report section for details

IAB Results By Item

When the Results By Item option is active, the IAB results panel shows a results table with an aggregate
view of how the students performed on each item. The table has sortable columns and additional
information icons as shown below:

& W08 88 LLPLPLPETLLLLLLLLLPLLO LN

Select a results view

Results By ltem v & Instructional Resources Show Percentiles. & Export

: 2. 3 4 5
| tteme | ~ |Claim/Target @ | + [item Difficuly © | + [standaa @ + [Full Credit @ | |: 0 2|1 sl2 &
m Reading - Informational Text / Target 10 Moderate 100% 0% 100%
m Reading - Informational Text / Target 14 Moderate 86% 14% 86%
m Reading - Informational Text / Target 12 Moderate 100% 0% 100%

The data shown in the Results By Item view shows how the students performed overall on each
assessment item, as described below.

1. Item #: the number of the item in the order it was presented to the student
2. Claim/ Target: the topic area and particular knowledge and skills tested by the item

Note: Claims and targets are a way of classifying test content. The claim is the major
topic area. For example, in English language arts, Reading is a claim. Within each
claim, there are assessment targets that describe the particular knowledge and skills
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that the test measures. Each target may encompass one or more standards from the
Common Core State Standards. Within the Reading claim, for example, one of the
targets focuses on finding the central idea in a text. For more information, see the
Smarter Balanced Content Specifications for math or English language arts/literacy.

3. Item Difficulty: item difficulty (easy, moderate, difficult) is based on the difficulty of the item for
students in a reference population (Note: The reference population for an item consists of all the
students who took the test the year the item was field-tested.)

Note: See the Interpretive Guide for a description of the reference population and how
the difficulty categories are derived.

4. Standard: Common Core State Standard(s) related to the item
5. Full Credit: the percentage/number of students in the selected group who earned the maximum

number of points for the item
6. 0,1, 2, 3: the percentage/number of students who earned each possible score-point on the item

Users may sort by each of these categories of information to quickly identify items of interest. Additionally,
an [Export] button is available to export the results of the report to a CSV file.

IAB Results By Item Details
Selecting an assessment item’s [More] down-arrow icon [[E]] expands the row to reveal additional details
about that item:

Select a results view

Results By Item v & Export
Item # Claim/Target @ % Item Difficulty @ % Standard @ % Full Credit & $ 00 Sl =20 2103 24 iS5 =6 =
Writing / Target 8 Easy 5L6 86% 14%  86%

Student Scores and Responses Item Viewer Rubric and Exemplar Item Information
Expand each student row to view their response to this item.
Student Date % Session + EnrolledGrade % School % StudentPoints + MaxPoints + Correctness =+
@ Adams, Ashley Mar 15,2018 CLA-ef4l  G6 Antpitta Gnatcatcher Middle 1 1 1.00
@ Alvarado, Bernard Mar 15,2018 CLA-ef4l Gé6 Antpitta Gnatcatcher Middle 1 1 1.00
W Mar 15,2018  CLA-efdl  G6 Antpitta Gnatcatcher Middle 0 1 0.00
r S A e i a a ST a aP h  aa aT A A S W o o P S i i A o A N oV P S R At o Y

Student Points and Responses

The Student Points and Responses tab lists each of the students in the selected session(s) and the points
earned by the student for each item, as shown above. For each student, it displays the student’s name,
the date and test session, the student’s enrolled grade, and school. The report shows the number of
points the student earned on the item, the maximum points available for the item, and the correctness of
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the student’s response, which is the ratio of the student’s points to the maximum points. For example, a
student who earned 2 point out of a maximum of 3 would have a correctness value of 0.67.

Selecting the down-arrow icon [[E]] next to the student’s name displays the assessment item the way the
student viewed it when they took the assessment, and the student’s response to that item. The item
number is shown at the top-left for the item being viewed. This view is read-only; there are no user-
editable fields. An example is shown below.

Select a results view

Results By Item v & Instructional Resources & Export

Item # *  Claim/Target @ % Iltem Difficulty @ % Standard @ % Full Credit @ $ 0 s 1 $ 2 s
m Reading / Target 1 Moderate 67% 33% 67%
Student Points and Responses Item Viewer Rubric and Exemplar Item Information

Expand each student row to view their response to this item.

Student “  Date %+ Session < Enrolled Grade %+ School %+ Student Points %+ MaxPoints % Correctness *
& Bell, Inge Jan 17, 2019 SMI-5c95 G7T Demo Middle 1 1 1.00
Key: B

This is the view of the item as seen while taking the assessment, including the student's response.

Q) @&

Zoom Qut  Zoom In

1

Read this statement and the directions that follow.

Read the text and answer the questions.

:;,' ;F;:;;f;;:gather Time ‘When Jim was visiting his Uncle Charles in the east, he missed riding his
horses on the broad plains of Arizona.

Jim was the son of a cowboy, and lived on the ‘Which evidence from the text best supports this statement?

broad plains of Arizona. His father had trained

him to lasso a bronco or a young bull with perfect (&) Jim’s eyes grew big with amazement, but he knew he had caught

accuracy, and had Jim possessed the strength to something when a voice cried out.

back up his skill he would have been as good a . . . .

cowboy as any in all Arizona. [ ] ge had been longing for a horseback ride, and to make it seem like old

mes he took his lasso with him.

When he was twelve years old he made his first (©) Suddenly, on making a long cast with his lasso, the loop caught upon

visit to the east, where Uncle Charles, his father's something and rested about three feet from the ground, while the rope

brother, lived. Of course Jim took his lasso with drew taut and nearly pulled Jim from his horse.

him, for he was proud of his skill in casting it, and

wanted to show his cousins what a cowboy could (0 At first the city boys and girls were much interested in watching Jim

do. lasso posts and fence pickets, but they soon tired of it, and even Jim

Item Viewer

The Item Viewer tab displays the assessment item as it appeared on the test but does not show the
student’s response. The item number is shown at the top-left for the item being viewed. This view is read-
only; there are no user-editable fields. An example Item Viewer is shown below.

© 2019 Smarter Balanced Assessment Consortium



Smarter

Assgge'r?ggngr?g Reporting System User Guide

W N

Select a results view

Results By Item v & Instructional Resources & Export

Item # “  Claim/Target @ %+ Item Difficulty @ % Standard @ % Full Credit @ $ .0 $ 1 $ 2 *
m Reading / Target 1 Moderate 67% 33% 67%

Student Points and Responses Item Viewer Rubric and Exemplar Item Information
Key: B

This is the view of the item as seen while taking the assessment. This does not include student responses.

Q) (&

Zoom Out  Zoom In

1

Read the text and answer the questions.
Read this statement and the directions that follow.

The Capture of Father Ti
by : FargnkrE:uma er Hime ‘When Jim was visiting his Uncle Charles in the east, he missed riding his

horses on the broad plains of Arizona.

Jim was the son of a cowboy, and lived on the ‘Which evidence from the text best supports this statement?

broad plains of Arizona. His father had trained

him to lasso a bronco or a young bull with perfect (&  Jim’s eyes grew big w:ith amazement, but he knew he had caught
accuracy, and had Jim possessed the strength to something when a voice cried out.

back up his skill he would have been as good a

cowboy as any in all Arizona, (8 He had been longing for a horseback ride, and to make it seem like old

times he took his lasso with him.

When he was twelve years old he made his first (€ Suddenly, on making a long cast with his lasso, the loop caught upon
visit to the east, where Uncle Charles, his father's something and rested about three feet from the ground, while the rope
brother, lived. Of course Jim took his lasso with drew taut and nearly pulled Jim from his horse.

him, for he was proud of his skill in casting it, and . . ) i o
wanted to show his cousins what a cowboy could (0 At first the city boys and girls were much interested in watching Jim
do lasso posts and fence pickets, but they soon tired of it, and even Jim

Rubric and Exemplar
The Rubric and Exemplar view displays the answer key, or exemplar and the rubric for the assessment
item.

Select a results view

Results By ltem ~ & Instructional Resources & Export
Item # “  Claim/Target @ % Item Difficulty @ % Standard @ % Full Credit @ $ /0 31 %
m Reading - Informational Text / Target 13 Difficult 50% 50% 50%

Student Points and Responses Item Viewer Rubric and Exemplar Item Information
Key: C

The Exemplar provides the correct answer and, in some cases, multiple correct answers. For selected
response test items (e.g., multiple choice, multiple select, or evidence-based selective response items) a
Key (answer key) is shown.

The Rubric can also describe the point values associated with specific responses, as show below:
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Reading / Target 11 Difficult 0% 100% 0% 0%

Student Points and Responses Item Viewer Rubric and Exemplar Item Information
Rubric

Points Deseription

2 The response:

« gives sufficient evidence of the ability to make a clear inference/draw a conclusion
- includes specific examples/details that make clear reference to the text

- adequately explains inference/conclusion with clearly relevant information based on the text

1 The response:
+ gives limited evidence of the ability to make an inference/draw a conclusion
« includes vague,limited examples/details that make reference to the text

- provides a limited explanation of the inference/conclusion with vague/limited information based on the text

] The response:
» gives no evidence of the ability to make an inference/draw a conclusion
OR
« gives an inference, conclusion but includes no examples or no examples/ details that make reference to the text
OR

» gives an inference/draws a conclusion but includes no explanation or no relevant information from the text

Item Information
The Item Information view displays a detailed description of the assessment item.

Select a results view

Results By ltem ~ & |nstructional Resources & Export

Item # “  Claim/Target @ % Item Difficulty €@ %+ Standard @ % Full Credit @ 20 £ 1 *
m Reading - Informational Text / Target 13 Difficult

Student Points and Responses Item Viewer Rubric and Exemplar Item Information

50% 50% 50%

Claim: Read Analytically: Informational Text - Students can read closely and analytically to comprehend a range of increasingly complex literary and informational texts.
Target 13: TEXT STRUCTURES/ FEATURES: Relate knowledge of text structures or text features (e.g., graphics, bold text, headings) to obtain, interpret, or explain information
Depth of Knowledge: Strategic Thinki and Reasoning View reference

Item Difficulty: Difficult

Commen Core Standard:

Use text features and search tools (e.g., key words, sidebars, hyperlinks) to locate information relevant to a given topic efficiently.

Supporting Documentation: Interim Assessments Interpretive Guide

Elements shown in the Item Information view may include:

e Claim — the major topic area of the test item content

e Target — the particular knowledge and skills measured by the test item

e Depth of Knowledge (DOK) — the level of cognitive demand this test item requires; includes a link
to the DOK matrix

e Item Difficulty — one of three possible values: Easy, Moderate, Difficult
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e Common Core State Standards (CCSS) — the content standard(s) that define what students should
understand and be able to do

e Mathematical Practice Standard — for math questions, the CCSS Standards for Mathematical
Practice describe the varieties of expertise that mathematics educators should seek to develop in
their students

e Calculator — for math questions, whether or not a calculator was available to students completing
this item

e Supporting Documentation — a link to the Interpretive Guide
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Key / Distractor Analysis

The Key / Distractor Analysis feature allows the user to evaluate whether there may have been common
areas of misunderstanding among students who chose incorrect answers (called “distractors”) in selected
response items.

1. When the Key / Distractor Analysis option is active, the results panel shows an aggregate view
similar to that of the Results By Item table, but with the percent distribution of student responses
by answer option, as shown below:

Select a results view

Key / Distractor Analysis v ~1 & Instructional Resources & Export

The shaded responses below indicate the correct answer for each item.

S

P P - P

Item#  * Claim/Target @ % Item Difficulty € % Standard €@ % Full Credit € 4 A $B s C 2D $E & F =

3 m Reading - Informational Text / Target 13 Difficult 50% 0% 10% 15%
m Reading - Informational Text / Target 8 Difficult 50% 2

The Key/Distractor Analysis table appears as described in the |IAB Results By Item section, with the
following difference:

2. The columns indicating students score-point level are replaced by columns which indicate the
percentage/number of students who selected each answer choice. The correct answers are
highlighted in green.

Note: For items that ask students to select multiple correct answers, the details in
Columns A through F may add to more than 100%.

3. Selecting an item’s down-arrow icon [[E]] expands the row to reveal additional details (see the IAB

Results By Item Details section).
4. Users may sort each column to quickly identify items of interest. Additionally, an [Export] button
is available to export the results of the report to a CSV file.
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Writing Trait Scores

Writing trait scores are displayed for English Language Arts (ELA) Performance Task IABs that include a
written extended response (essay) item.

1. Selecting the Writing Traits Scores from the results view panel shows a Results By Item table with
an aggregate view of how the students performed on the extended written response item. Only
items with writing trait information are listed, as shown below:

Select a results view

Writing Trait Scores v 1 2 & Instructional Resources & Export

o

Item# = Claim/Target @ :I Writing Purpose @ % IItem Difficulty @ & Standard @ < Full Credit @ =

g Writing / Target 2 Narrative Moderate 29%
4
Category Average / Max 1] 1 2 3 4 5 6 lé
Evidence / Elaboration 3.6/4 0% 0% 14% 14% T1%
Organization / Purpose 26/4 0% 14% 29% 43% L4%
Conventions 1/2 43% 14% 43%
I Transformed Points €@ 4.4/6 0% 0% 4% 4% 4% 29% 29% I@

The Results By Item table appears just as described in the IAB Results By Item section, with the following
differences:

2. A new column, Writing Purpose, displays the purpose of the writing tasks (argumentative,
explanatory, informational, narrative, or opinion)

Note: The columns indicating the percentage/number of students who scored at each
possible score-point level on the item are not displayed.

3. Selecting an item’s & icon expands the row to allow viewing of the item and additional

information about the item (see the |AB Results By ltem Details section).

Additionally, the Writing Trait Scores view shows a Points Distribution table.

Each row lists the category of writing performance, or writing trait (Evidence/Elaboration,

Organization/Purpose, and Conventions), the average and maximum points for that category, and

the percentage/number of students who earned each number of points for that category.

6. The final row is for the transformed points calculated from all categories (see the Interpretive
Guide for an explanation of how transformed points are calculated for extended written response
items).

o &

] Note: The Points Distribution table is not sortable.

7. An [Export] button is available to export the results of the report (both the Results By Item table
and the Points Distribution table combined) to a CSV file.
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IAB Dashboard

The IAB Dashboard provides a summary of IAB assessments taken over the course of a school year for a

group of students. The Dashboard also provides an easy way to select these assessments in order to
generate a detailed assessment report. Selecting the [View IAB Dashboard] button on the Search Group

panel will display this dashboard.

Assigned Groups My Groups

Search by Group = View |AB Dashboard
Group Name “  School % Subjects s
Mr. Ly - ELA Greenfields ELA
Transferred Students Greenfields Math, ELA

Note: The [View IAB Dashboard] button appears on both the Assigned Groups and My
Groups panel; this button brings up the same dashboard page regardless of where it

is located.

#  Assessment Reports

Student Groups

BE District / School Exports & Printable Reports
Group ‘1 School Year 2 Subject
Male in Greenfields 2017-18 | All

a 4[] (o @
- Grade 3 ELA - Brief Writes Lo Grade 3 ELA - Editing (IAB) ;:’ Grade 3 ELA - Language and
(IAB) f Vocabulary Use (IAB)

8 of 21 students tested

(

>
>

B of 21 students tested

8 of 21 students tested
Wox 25% |75% Wox 38% Wo3% |ox% 50% B50%
Below Standard Near Standard Above Standard Below Standard Near Standard Above Standard Below Standard Near Standard Above Standard
Y, G2 ) a
Grade 3 ELA - Listen/Interpret Grade 3 ELA - Read Grade 3 ELA - Read Literary
(IAB) n Informational Texts (IAB) n Texts (IAB)

LLRLARRLLLLLLLOLLLRPRLCLLLLLLLLLLLLLLLLALLLLLLOIL

The IAB Dashboard displays a quick-look summary of IAB results based on the selectors above. It shows
the total number of students from the selected group and how many participated in each IAB, as well as
basic performance statistics for each assessment. One or more of these assessments can then be

selected and used to generate more detailed reports.
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1. Group selector -- contains all the groups from the Assigned Groups and My Groups panels. It will
default to a group belonging to the panel from which the [View IAB Dashboard] button was
selected, but may be changed to any group from either panel

2. School Year selector -- the dashboard can only display IAB results from a single school year

3. Subject selector -- can be set to limit the displayed IABs to a single subject or set to All

4. 1AB selection indicator-- When an IAB card is selected a checkmark appears, which indicates that
this 1AB is selected. Multiple IABs may be selected at the same time.

5. [View Assessments] button -- selecting this button will generate assessment reports for all the
selected IABs. It is disabled until at least one IAB is selected.

Interim Comprehensive Assessment (ICA) Results

The ICA Results panels contains many of the same elements as the 1AB Results panel. The ICA Results
panel is shown below.

(58 High School Math (ICA) Qverall | Claim

Sessions
Jan 25, 2019 Jan 18, 2019 Jan 18,2019
MIL-11f2 JOH-a678 JON-c5ad
Average Scale Score

for 36 results

2532 +24°

Student Score Distribution

Level 4 5%

Level 3 17% I

Level 2 31% I

Level 1 47% I

Hide Results A
Select a results view

Results By Student v

Student = Date %+ Session & Enrolled Grade & School + Status €@ ¢ AchievementLevel @ & ScaleScore/ErrorBand @ £
Jan 18,2019  JOH-a678 GI11 Demo High School Level 2 2566 *312
o e o o o EESIRTINEENEC RS D e S et T e K aRE:

The Summative and ICA Results differ from the IAB Results in the following ways:

1. The Student Score Distribution has four achievement levels rather than three reporting categories
There are buttons to toggle between Overall and, if available, Alternate and Claim scoring
The [Instructional Resources] button is not displayed because Instructional Resources are only
linked to IAB results

The column heading in the ICA Results By Student view are also different than the IAB table
heading, displaying Achievement Level rather than Reporting Category (see ICA Results By Student
section).
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ICA Results By Student
The Results By Student table for ICA results can be toggled to show Overall or, if available, Alternate or

Claim scores. Overall is the default selection.

ICA Results By Student Overall Scores
When the [Overall] button is selected, the ICA Results By Student view includes the information elements

for each student shown below.

5k High School Math (ICA) Overall | Claim

Select a results view

Results By Student

E
]
=l
=)
»

Date %+ Session ¢ Enrolled Grade % School ¢ Status @ < AchievementLevel @ <+ ScaleScore/EmorBand @ <

i Barba, June Jan 18,2019  |OH-a678  GI11 Demo High School Level 2 2566 *32
i Burroughs, Larry Jan 18,2019 [OH-a678 Gll Demo High School Level 1 2487 *43

i Chapman, David Jan 18,2019  [OH-a678  G11 Demeo High Schoal Level 1 2432 *56

nz Dougla lan 18.2019 [OH-a678 Gl Demo High School [ stncardized Level 2 2594 *76

e Student’s full name

e Date of assessment

o Assessment session

e Student’s enrolled grade at the time of the assessment

e School where the assessment occurred

e The assessment status, which includes whether it was Standardized or Nonstandardized and
partial or complete

e Student’s achievement level on the assessment, one of “Level 1” (Did not meet the standard),
“Level 2” (Nearly met the standard), “Level 3" (Met the standard), “Level 4” (Exceeded the
standard)

e Student’s scale score and score error band based on the Standard Error of Measurement (SEM)
associated with that score

e A[Context Menu] three dots icon [lll] provides access to additional student details (see Student

Options section)
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ICA Results By Student Claim Scores
When the [Claim] button is selected the ICA Results By Student view changes to show each student’s

assessment results by Claim, as shown below. Return to the default view by selecting the [Overall]

button.

The Student Claim Score Distribution displays the number/percent of students scoring in each reporting

category (Below Standard, Near Standard, and Above Standard) for each claim.

(8 Grade 7 ELA Overall | Claim

Sessions

Jan 21, 2019 Jan 21, 2019
BRO-174b JOH-d7a6

Student Claim Score Distribution

& Reading [# Writing @ Listening ? Research and Inquiry
[ ] IS . IS I | ]
B 6% 37% B % B 16% 37% B 7% | 7S 37% B 5% B 26% 37% B
B Below Standard Near Standard [l Above Standard

Hide Results A
Select a results view

Results By Student v

Student “  Date % Session %+ School $ Reading * Writing * Listening * Research and Inquiry s

i Burks, Thomas Jan 21, 2019 JOH-d7aé Big Bay Below Standard Below Standard Near Standard Near Standard
i Call, Craig Jan 21, 2019 BRO-174b Big Bay Near Standard Above Standard Above Standard Above Standard

i Cooke, Abby Jan 21, 2019 JOH-d7a6 Big Bay Above Standard Above Standard Near Standard Above Standard

i

oW w7 roeT o AV ap e Tqr r f w7 d Moroar or Poel o o
Each student result in the Claim Scores view shows the following elements:

e Student’s full name

e Date of the assessment

e Test session

e School where the assessment was administered

e Student’s performance, noted as “Above Standard”, “Near Standard” or “Below Standard”, for
each of the assessment claims. The example above shows the ELA claims, “Reading”, “Writing”,
“Listening”, and “Research/Inquiry”.

e A [Context Menu] three dots icon [[ll] provides access to additional student details (see Student

Options section)
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ICA Writing Traits Scores

The ICA writing traits scores are similar to the IAB writing traits scores, but do not include an
[Instructional Resources] button. Writing trait scores are available for ELA ICAs. A sample is show
here:

Select a results view

Writing Trait Scores v & Export

Item# * Claim/Target @ % Writing Purpose @ £ Item Difficulty @ < Standard @ < FullCredit @ =

Writing / Target 2 Narrative Moderate 14%

Points Distribution

Category Average / Max 0 1 2 3 4 5 6
Evidence / Elaboration 2.1/4 29% 14% 0% 29% 29%

Organization / Purpose 1L4/4 14% 57% 14% 0% 14%

Conventions 0.6/2 1% 0% 29%

Transformed Points @ 2.6/6 14% 29% 0% 29% 14% 0% 4%

Summative Assessment Results

The Summative results panel contains many of the same elements as the ICA Results panel and is shown
below.

(kM High School ELA Summative Overall | Claim

Average Scale Score

2550+ 22°

Student Score Distribution
Level 4 15% I
Level 3 35% I——
Level 2 18% I
Level 1 32%

for 40 results

Hide Results A

Select a results view

Results By Student ~

Results By Student ‘ “ Date % Session % Enrolled Grade 2% School % Status €@ < AchievementLevel @ 2 ScaleScore/ErrorBand @ 2

Writing Trait Scores May 8,2019 DAV-b618  Gl1 Demo High School Level 1 2482 43

Target Report May 8,2019 DAV-b618  Gl1 Demo High School Level 1 2353 £31

May 8,2019 DAV-b618 G

—

i Andrus, Roger 1 Demo High School Level 3 2628 69

The principal difference is that the Select a Results View drop down does not contain either Results

By Item or Key / Distractor Analysis. These views are not available for Summative results because
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items in the summative assessment are secure. Also, this panel will contain Target Report, but only

if the state has configured the assessment to make target reports available.

Summative Writing Trait Scores

The Writing Trait Scores view for Summative results is similar to ICA and IAB ELA Performance Tasks,
except that it only displays the Points Distribution table. It does not contain a Results By Item Section.
Also, this table does not include a Transformed Points row.

Select a results view

Writing Trait Scores v

Category Average / Max 0 1 2 3 1
Evidence / Elaboration 1.5/4 33% 17% 17% 33% 0%
Organization / Purpose 1.7/4 35% 17% 17% 17% 17%
Conventions 0/2 100% 0% 0%

Target Reports

Each Smarter Balanced Claim for ELA/literacy and mathematics includes a set of assessment targets that
provide more detail about the range of content and Depth of Knowledge levels. For the summative
assessment, target-level scores are calculated for each ELA/literacy claim. For mathematics, target-level
scores are calculated for Claim 1 only. The reporting system displays aggregate target-level reports for
each summative assessment. Target scores are reported as Performance Relative to the Entire Test and

Performance Relative to Level 3 (Met the standard).

Performance Relative to the Entire Test
Performance Relative to the Entire Test is reported in one of three reporting categories: Better, Similar or

Worse. This report Indicates whether students' performance on a target was better than, the same, or
worse than the students' performance on the entire test. A "Worse" indicator does not necessarily mean
poor performance on a target, but rather that students' performance in this area was weaker than their

overall performance.

Performance Relative to Level 3
Performance Relative to Level 3 (Met the standard) is reported in one of three reporting categories:

Above, Near, or Below. This report Indicates whether students' performance on a target was above, near,
or below the performance standard (Level 3: Met the standard). A "Below" indicator suggests that
students have not yet mastered the content assessed in a target; however, the students' overall

performance on the test may be near or above standard.
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(548 High School ELA Summative Overall |~ Claim

Average Scale Score

for 40 results

2550+ 22°

Student Score Distribution
Level 4 15%
Level 3 35% I
Level 2 18%
Level 1 32% I
Hide Results A
Select a results view

Target Report v & Export

Assessment target scores based on fewer than 50 students may be less reliable and will have fewer unique items contributing to the overall target summary. Subgroups

L3

%+ Students % PerformanceRelativeto 4 Performance Relative to Level %

Clai * Target
o ) Syt SUREIoLE Tested Entire Test @ 3 (Level 3) ©

Reading Target 3 WORD MEANINGS: Determine intended, precise, or Overall 40 ¥ Worse Near
nuanced meanings of words, including distinguishing
connotation-denotation and words with multiple meanings
(academic/tier 2 words), based on context, word patterns, word
relationships, etymology, or use of specialized resources (e.g.,
dictionary, thesaurus, digital tools

Target 4 REASONING & EVALUATION: Apply reasoninganda  Overall 40 = Similar MNear
range of textual evidence to justify inferences or judgments

made (development of universal themes, characters; impact of

point of view or discourse style (e.g., dramatic irony, humor,

satire, understatement) on plot/subplot development

Target 6 TEXT STRUCTURES/FEATURES: Analyze text Overall 40 = Similar Near
structures, genre-specific features, or formats

(visual/graphic/auditory effects) of texts and the impact of

those choices on meaning or presentation)

Target 7 LANGUAGE USE: Determine or analyze the figurative ~ Overall 40 = Similar
(e.g., euphemism, oxymoron, hyperbole, paradox), or

connotative meanings of words and phrases used in context

and the impact of those word choices on meaning and tone

Reading Target 8 KEY DETAILS: Cite explicit text evidence to support Overall 40 = Similar Above
inferences made or conclusions drawn about texts

Target 9 CENTRAL IDEAS: Summarize central ideas, Overall 40 @ Waorse Near
topics/subtopics, key events, or procedures using supporting
idr =7 Ar lav Attt
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Custom Aggregate Reports

Administrators with the CUSTOM_AGGREGATE_REPORTER role can create custom aggregate reports
to see a customized summary of student performance in the user’s state, district, or school. The report
can be broken down by student subgroups (e.g., race/ethnicity, gender) and may include summary
information on performance at other levels (i.e. a school report can also include a summary of
performance in that school’s district). Specialized reports allow tracking of performance broken down by
claims and/or targets and tracking performance for groups of students over the course of multiple years.

The Custom Aggregate Report Query page is accessed by the [Custom Aggregate Report] button on the
Home Page.

Selecting the button opens the Custom Aggregate Report Query page. This page allows an administrator
to select a report type, identify desired data and filters, and generate a report. The data and filters are
selected from each of the following sections of the page:

e Report type

e Schools and Districts
o Assessment Attributes
e  Subgroup

e Advanced Filters

e Customized Subgroups

The page also provides administrators the ability to see a preview of the report, to name the report, and

when the administrator is satisfied that all the settings are correct, to generate the report.
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Report Type

The Report Type section of the page allows different report types to be selected. The Longitudinal Report
and Target Report will only display if summative assessment results are available in the system.

Report Type
Yearly Report Longitudinal Report
Compare performance by selected school years Track performance on summative assessments over time.
Claim Report Target Report
Compare Claim-level performance on available Compare Target-level performance on summative
assessments. assessments.

1. Yearly Reports are the basic performance report. They summarize IAB, ICA, or summative
assessment performance for student populations from one or more grade levels for one or more
years

2. Longitudinal Reports track summative assessment performance for a single student population as
they progress through different grades. In addition to presenting tabular data, it includes a line
graph showing how performance of the population changed from grade to grade. This report is
only available if the reporting system includes summative assessment results.

3. Claims Reports are yearly reports that break down performance data by claim for the ICA and
summative assessments.

4. Target Reports are yearly reports that break down performance by claim and target for the
summative assessment only. Target reports are available for all ELA claims and the mathematics
Concepts and Procedures claim only.
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Schools and Districts

The Schools and Districts section of the page allows for specification of which districts and schools are to
be included in the report, as shown below.

Schools and Districts

Select schools and districts to compare.

Search a School or District
4
Districts
¥ Lincoln School District _g'
Schools 3
® Meadow Elementary ~

Include

I State results (Summatives only) |\4.'_(
I | School results for selected district(s) I 5
="

District results for selected school(s) é

The Schools and Districts section provides the following functionality:

1. Search a School or District - Selection of a school or district to be included in the report. Users
with district-level permission may select multiple schools or their entire district. Users with state-
level permission may select multiple schools and/or districts.

2. Districts - Display of the selected districts to be included in the report
Schools - Display of the selected schools to be included in the report
State results (Summative assessments only) - If selected, the report will include state summative
assessment results

5. School results for selected districts - If selected, the report will include the results for each
individual school within each selected district

6. District results for selected schools - If selected, the report will include a results summary for each
selected school’s district
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Assessment Attributes
The Assessment Attributes section of the page allows for specification of the following attributes to be

included in the report, as shown below.

Assessment Attributes

Assessment Type Summative/Final [ICVLTIETRIINTY:]
Subjects Math
ELA

Mini Subject

New Subject
Assessment Grades @ 3 45 6 7 8 H
* Required
Academic Years 2016-17  2017-18 [ELEEC]
* Required
Validity @ All Invalid
Completeness © Al m Partial

The Assessment Attributes section provides the following attribute selections:

e Assessment Type - Choices are either ICA, IAB or Summative (if available).

e Subjects - Choices are Math, ELA, and any other subjects configured in the user’s environment.
The All option will cause the report to include results for all displayed subjects.

Note: If Target Report is the selected report type, subjects that do not report target-
level information will not be displayed as choices, and the report results will not
include these subjects even if the All option is selected.

e Assessment Grades - One or more grades must be selected. A report will not be generated unless
at least one grade is selected. For Target Reports, only a single grade may be selected.

j Note: Longitudinal Reports track summative assessment performance for one student
population as they progress through different grade levels, so at least two grades
must be selected for this report type.
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e Academic Years - One or more academic years must be selected. A report will not be generated
unless at least one academic year is selected. For Target Reports, only a single year may be

selected.

Note: for Longitudinal Reports, only a single year can be selected, and it
represents the year for the highest assessment grade selected above. For
example, if the grades selected are 3 and 4 and the year is 2017-18, the results will
include the population’s Grade 3 results for 2016-17 and Grade 4 results for 2017-
18.

e Manner of Administration/Validity
o If Assessment type is ICA or IAB, this attribute will be Manner of Administration and it
defaults to Standardized. It can be changed to Nonstandardized to view results for non-
standardized assessments only, or to All, which will generate a report with both types of
administration.
o If Assessment type is Summative, this attribute will be Validity. Choices are Valid or

Invalid. The All option will generate a report with both valid and invalid results.

e Completeness - The default is Complete, but it can be changed to Partial for partial assessments,
or to All, which will generate a report that includes results from assessments that are either

complete or partial.

Note: Assessments are considered complete when a student has provided a response
to each item.

For Claim Reports only, an additional [Claims] button will appear in the Subjects panel. Selecting it
will open a subpanel that allows specific claims to be selected. Only claims from the included subjects
can be selected, and only the selected claims will appear in the generated claim report. For example,
if the selections are as follows, the generated report would include all Math claims and also Reading,

Writing, and Listening claims from ELA.
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Subjects

All

S o»

Math Claims @
ELA

Concepts & Procedures

Problem Solving & Modeling /
Data Analysis

Communicating Reasoning

Reading

Listening

Research & Inguiry
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Subgroups and Filters

The Subgroups and Advanced Filters / Customized Subgroup panel provides two different strategies for
configuring how student performance data are broken down within the report and how groups are filtered
for inclusion in the report. These strategies are mutually exclusive, so at most one of these panels should
be configured. The generated report will use the setting from whichever tab is currently selected.

Subgroups

Reports include aggregate values for each institution. The Subgroups section of the page allows a user to
select student subgroups that will be compared within the report. The available subgroups that can be
specified are Gender, Race/Ethnicity, English Learner Status or English Language Acquisition Status,
Primary Language, 504, IEP, Migrant Status, Military Student Identifier, Economic Disadvantage, and
Student Enrolled Grade. Dependent on your system configuration, some of these subgroups may be
disabled and therefore will not display.

Subgroups and Advanced Filters Customize Subgroups

The report will break down results by the subgroups you select.

Gender
Race / Ethnicity
English Learner
Primary Language

504

IEP
Migrant Status

Military Student Identifier

Economic Disadvantage

Advanced Filters Show B

Use this feature to include only selected student sub-groups, e.g. only male Hispanic students.
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Advanced Filters
The Advanced Filters section of the page can be displayed by selecting the Show button below the

Subgroup controls. It is useful when a user wants to focus on one or more student subgroups in a report
and exclude all other students. For example, if a user wants to focus on male students only, selecting
male for subgroup filter will generate a report that includes only results for male students. The available
filters are Gender, Race/Ethnicity, English Learner Status or English Language Acquisition Status, Primary
Language, 504, IEP, Migrant Status, Military Student Identifier, and Economic Disadvantage. Dependent
on system configuration, some of these filters may be disabled and therefore will not display. Note that

the Advanced Filters selections will not appear in the generated reports or exports.
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Advanced Filters

Use this feature to include only selected student sub-groups, e.g. only male Hispanic students.

Gender @ Male Female Monbinary

Race / Ethnicity @ Hispanic/Latino
American Indian or Alaska Mative
Asian
Black or African American
White
Mative Hawaiian or Pacific Islander

Demographic Race of Two or More

Filipino
English Learner @ All Yes No
Primary Language LG Enter language n
504 O All IREE Mo Mot Stated
IEPF & All Yes No
Migrant Status ¢ All Yes No Mot Stated

Military Student Identifier € Mot Military Connected
Active Duty

Mational Guard Or Reserve

- E

Economic Disadvantage € All Yas No
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Customize Subgroups

Customized subgroups provide complete control of which student groups are included in the generated
report, and how the report data are broken down. It can be used in cases where the Subgroups and
Advanced Filters do not provide enough flexibility. The controls are similar to the Advanced Filters but
allow multiple groups to be defined. The process is as follows:

1. Configure a subgroup using the filters as if creating an Advanced Filter
2. Select the [+Create Subgroup] button to add this group to the report
3. Repeat steps 1 and 2 to create additional subgroups

© 2019 Smarter Balanced Assessment Consortium

Sl e}



Smarter

Assgﬁ'maa':‘ngsg Reporting System User Guide

Subgroups and Advanced Filters Customize Subgroups

Create multiple custom subgroups by selecting a combination of attributes below and clicking "Create Subgroup.” Each custom
subgroup will represent a row in your report. The Report Preview section below shows how it will look.

Gender @ All Male Female Nonbinary

Race / Ethnicity @ AlL Hispanic/Latino
American Indian or Alaska Native
Asian
Black or African American
White
Native Hawaiian or Pacific Islander
Demographic Race of Two or More

Filipino

English Learner @ LI Yes No

Primary Language AlL

Filipino; Pilipino

504 © FYI  ves Mo Not Stated
IEP O AlL Yes No
Migrant Status @ Al RS No Mot Stated

Military Student ldentifier @ Not Military Connected
Active Duty

National Guard Or Reserve

- [H

Economic Disadvantage € AlL Yes No

<+ Create Subgroup

Custom Subgroups

® English Learner: Yes, Language: Vietnamese, Filipino; Pilipino
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The report will include rows showing results for each the defined subgroups, as well as overall totals for
all test takers. Keep in mind that the subgroups do not need to be mutually exclusive. For example, one
subgroup could be defined as all males whose primary language is English and a second subgroup could
be all English learners whose primary language is Vietnamese or Filipino. Depending on how subgroups
are defined, some students could fall into multiple subgroups, while others fall into no subgroups at all.
Therefore, the subgroup totals will not always sum to the overall totals.

j Note: The Customize Subgroup configuration is not available for Target Reports.

Report Review
The Report Review section of the page allows an administrator to review the selected criteria included in
the report.

Tip: Each report is saved with the report name and can be accessed on the My

Q Reports page, which is accessible from the home page. Save each report with a
descriptive name that will allow it to be easily retrieved later. If no report name is
entered, it will be saved as “Custom Aggregate Report”.

j Note: All required fields must be populated before the report may be generated.
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Report Review

Estimated row count: m

Report Type Subgroups

Report Type Yearly Report Subgroups Gender
Schools and Districts

Schools and Districts Keogh

Include State Results
Schools’ Districts

Assessment Attributes

Assessment Type Summative
Subjects Math

ELA

ELPAC

Science
Assessment Grades 7.8
Academic Years 2017-18
Validity Valid
Completeness Complete
Report Name

1. Estimated row count: Provides an estimate on how many rows the report will have, in order to
provide some feedback on how large the report will be before generating it
Report Name: The report may be given a name here

[Create Report]: The report may be generated by selecting this button

Report Preview
The Report Preview section of the page allows an administrator to see a preview of the selected attributes

with mock data, as shown below, before generating the actual report.

Report Preview

Select the Create Report button to view the actual report.

Column Order @ Empty rows Display value as  Achievement levels
Organization | Assessment Grade | Academic Year | Subgreup Show | Hide Percent | Number All | Grouped
State 11 2017-18 Overall 100 ..‘.l 2500 =50 25% 25% 25% 25%

201819 Overall 100 -.‘.I 2500 *50 25% 25% 25% 25%
Distriet 1 11 2017-18 Overall 100 ..‘.l 2500 =50 25% 25% 25% 25%
201819 Overall 100 -.‘.I 2500 *50 25% 25% 25% 25%
Schoal 1 11 2017-18 Overall 100 ..‘.l 2500 =50 25% 25% 25% 25%
201819 Overall 100 -.‘.I 2500 *50 25% 25% 25% 25%

The Report Preview section provides two additional viewing options:

1. Column Order - Allows the option to change the result column order to easily compare your
results broken down in different ways.
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2. Empty Rows — When the [Show] button is selected, rows with no data will be included in the
preview. When the [Hide] button is selected, these empty rows will be excluded from the report.
In this case, if a report section has only empty rows, it also will be excluded.
Display Value As — Choices are [Percent] and [Number].
Achievement Levels — Choices are [All] and [Grouped]. If [All] is chosen, all four achievement
levels are displayed in the report: “Level 17 (Did not meet the standard), “Level 2” (Nearly met the
standard), “Level 3” (Met the standard), “Level 4” (Exceeded the standard). If [Grouped] is
chosen, then Level 1 and Level 2 are combined into one result, labeled Below Standard. Level 3

and Level 4 are combined into one result, labeled At or Above Standard (see below).

Report Preview

Select the Create Report button to view the actual report.

Column Order @ Emptyrows  Displayvalueas  Achievement levels

Organization | Assessment Grade | Academic Year | Subgroup Show | Hide Percent | Number All | Grouped
B state 11 2017-18 Overall 100 -‘- 2500 =50 50% 50%
2018-19  Overall 100 -‘- 2500 =50 50% 50%
=29 District 1 11 2017-18  Overall 100 -‘- 2500 =50 50% 50%
2018-19  Overall 100 -‘- 2500 *50 50% 50%
School 1 11 2017-18  Overall 100 -‘- 2500 *50 50% 50%
2018-19  Overall 100 -‘- 2500 50 50% 50%

Tip: For large reports with many rows, hiding empty rows in the preview, before the
report is created, may decrease report generation time and make viewing the report
faster.
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Creating the Custom Aggregate Report
The report is generated by selecting the [Create Report] button on the left side of the page. The button is
also available on the Report Review section of the page.

smarter ¢

A Balanced "

£

£

# Aggregate Reports '

€

Report Type C u ;
Schools and Districts Select

AN

Assessment Attributes
Subgroups
Report Review

Report Preview

LA AT A o o oF oF ¥ o

L _ VYRR 7N

‘A

When this button is selected, a Custom Aggregate Report is created and when completed, the report will
be displayed in the Custom Aggregate Report page.

j Note: The generation of this report may take several minutes.
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Demo High - Math by Race/Ethnicity

< CreateNewouery | {1

Exm ] ¢

:g'.

3

6

e

.Z,

=

RN

Column Order @ 2 empty rows ||| Display value as ||| Achievement levels
Organization | AssessmentGrade | Academic Year | Subgroup m é 9 Show | Hide Jl Percent | Number All | Grouped
ot
Oganization = gjsazs:menté c::rdemmé Subgroup t:.:::u: A;::;:::mm Avegg:j:;l;;m: E e
Demo District 1L 201819 Overall 355 -l‘l| 2543 *38 7% 21% 21% 10%
Ethnicity: Hispanic/Latino 199 -l‘l\ 2517 *9 55% 23% 17% 3%
Ethnicity: American Indian or Alaska Native 2 --‘ 2412 *132 50% 50% 0% 0%
Ethnicity: Asian 23 -\‘.. 2586 *41 39% 4% 26% 30%
Ethnicity: Black or African American 1 -l‘l 2479 26 62% 20% 16% 0%
Ethnicity: White 95 Il‘ll 2607 *15 27% 21% 28% 23%
Ethnicity: Native Hawaiian or Pacific Islander 0
Ethnicity: Demographic Race of Two or More 10 .|‘l- 2652 *63 30% 10% 20% 40%
Ethnicity: Filipino 14 .l‘.' 2570 *42 35% 2% 28% 14%
Demo High Schaol 1L 201819 Overall 355 -I‘ll 2543 8 7% 21% 21% 10%
Ethnicity: Hispanic/Latino 199 -l‘l\ 2517 *9 55% 23% 17% 3%
Ethnicity: American Indian or Alaska Native 2 --‘ 2412 *132 50% 50% 0% 0%
Ethnicity: Asian 2 -\‘.. 2586 42 39% 4% 26% 30%
Ethnicity: Black or African American 2 -I‘l 2479 *26 62% 20% 16% 0%

The Custom Aggregate Report page has the following features/options:

1. The [Create New Query] button will go back to the Custom Aggregate Report Query page with the

same settings that were used to generate this report. From here, the settings can be modified and

used to generate a new report.

report query

Q Tip: Use the Create New Query button to quickly make adjustments to an existing

2. Row count indicates the total number of rows displayed in the report. It is not possible to generate

a report that contains zero rows. Instead, an error message will be displayed.

3. The Show/Hide toggle control displays whether a panel listing the settings in the query is
displayed. When the control is in the “Show” state, selecting it will display the query settings as

shown below and set the control to the “Hide” state
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Custom Aggregate Report

< Create New Query

Report Type

Report Type

Yearly Report

Schools and Districts

Schools and
Districts
Include

Row count:

Assessment Attributes Subgroups

Igen District Assessment Type ICA Subgroups
R Subjects Math
Schools' Districts
ELA

Assessment 4

Grades

Academic Years 2017-18

Manner of All

Administration

Completeness Complete

Race / Ethnicity

4. The [Export] button will generate a CSV file with the contents of the report. The columns will be

the same as displayed on the page, with one additional column: The Organization’s Natural Id
(Column B).
5. Column Order allows the option to change the result column order to easily compare your results

broken down in different ways.

6. Empty rows works as described in the Report Preview section.

7. Display value as works as described in the Report Preview section.

8. Achievement levels works as described in the Report Preview section.

9. The report results may be sorted either by ascending or descending value by selecting either the

up or down button respectively for each column.
A B C D E E G H | 1 K

1|0 ization 0 jion Natural Id Assessment Grade AcademicYear Subgroup Students Tested Average Scale Score Level 1 Level 2 Level 3 Level 4
2 | Demo District 99500010000000 11 2018-1% Overall 355 2543+ 8 A7% 21% 21% 10%
3 | Demo District 99500010000000 11 2018-1% Ethnicity: Hispanic/Latino 199 2517+ 9 55% 23% 17% 3%
4 Demo District 99500010000000 11 2018-19 Ethnicity: American Indian or Alaska Native 2 2412+ 132 50% 50% 0% 0%
5 Demo District 9950:0010000000 11 2018-19 Ethnicity: Asian 23 2586+ 42 39% 4% 26% 30%
& | Demo District 99500010000000 11 2018-19 Ethnicity: Black or African American 24 2479+ 26 62% 20% 16% 0%
7 | Demo District 99500010000000 11 2018-19 Ethnicity: White 95 2607 £ 15 27% 21% 28% 23%
8 Demo District 99500010000000 11 2018-19 Ethnicity: Native Hawaiian or Pacific Islander 0
5 Demo District 99500010000000 11 2018-19% Ethnicity: Demographic Race of Two or More 10 2652 + 63 30% 10% 20% 40%
10 |Demo District 9500010000000 11 2018-1% Ethnicity: Filipino 14 2570+ 42 35% 21% 28% 14%
11 |Demo High School 999500010000003 11 2018-19 Overall 355 2543+ 8 47% 21% 21% 10%
12 |Demo High School 99500010000003 11 2018-1% Ethnicity: Hispanic/Latino 199 2517+ 9 55% 23% 17% 3%
13 |Demo High School 99900010000003 11 2018-19 Ethnicity: American Indian or Alaska Native 2 2412 £132 50% 50% 0% 0%
14 \Demo High School 99500010000003 11 2018-1% Ethnicity: Asian 23 2586 £ 42 3%% 4% 26% 0%
15 |Demo High School 99500010000003 11 2018-1% Ethnicity: Black or African American 24 2479 £ 26 62% 20% 16% 0%
16 |Demo High School 99500010000003 11 2018-1% Ethnicity: White 95 2607 £ 15 2% 21% 28% 23%
17 |Demo High School 99500010000003 11 2018-19 Ethnicity: Native Hawaiian or Pacific Islander 0
18 Demo High School 99500010000003 11 2018-19 Ethnicity: Demographic Race of Two or More 10 2652 + 63 30% 10% 20% A40%
19 |Demo High School 99900010000003 11 2018-19 Ethnicity: Filipino 14 2570+ 42 35% 21% 28% 143

Note: It is possible for sections of aggregate reports to have all 0 totals. This indicates
there are no results for these sections with the currently configured options and
filters.
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Note: Administrators can access every report that they generated using the My Reports
feature on the top navigation panel.
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District / School Exports

An administrator with either a district- or school-level Pll role can export a CSV file containing all district
and/or school assessment results. There are no filtering or customization features for this report;
however, the exported file may be filtered and sorted in a spreadsheet or data base program. The export
is specified in the District / School Exports page, which is accessed by selecting the [District/School
Exports] button on the Home Page.

The District / School Exports page elements are shown below.

#  District / School Exports

District / School Exports

Download all district or school data

1 2 3
Export File Name School Year New Students @
District and School Export File (1) 2017-18 N Hide

Search for an Organization

¢ [

—

[ Select All I 5
= 6
S

Selected Organizations

Click an item to remove it from the list

Pigeon Martin School District = Remove D"S‘”“D i

Yole Marmaeset High D ‘7/

1. Export File Name: The user must enter a name for this report

2. School Year: The school year for the report

3. New Students: The toggle control allows the user to specify whether assessments from other
schools are to be included in the report

4. Search for an Organization: Allows the user to search for schools or districts, depending on the
user’s permissions, to be included in the report

5. Select All: If checked, then all allowed schools and districts will be included in the report

6. Selected Organizations: Displays all schools and districts that will be included in the report

7. A school or district may be excluded from the report by selecting the " icon of the school or
district to be excluded

8. Selecting the [Create Report] button will generate the report. The report can be viewed by going
to the My Reports page.
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If the Select All checkbox is selected, then all schools and districts the user is allowed to see will appear in
the Selected Organizations panel.

District / School Exports

Download all district or school data

Export File Name School Year New Students @

All Districts 2018-19 . Hide

Search for an Organization

Igen District &3 Create Report

Select All

Selected Organizations

Click an item to remove it from the list

|gen District Remove District

Big Bay Igen Hold Katz Field Tannercraft Hall

If the user has permission for only one school, the Search for an Organization search box is not visible.
Furthermore, the Selected Organizations result panel is preloaded with that school and the school cannot
be removed.

The report is generated by selecting the [Create Report] button. The report is a CSV file, which contains
a comprehensive report of all students in the selected schools for the selected school year.

My Reports
All reports generated by the user appear in the My Reports page, which can be displayed by selecting the
[My Reports] button on the homepage as shown below.

smarter Interim Assessments
Ba'anced Reporting System User Guide Interpretive Guide My Reports O Welcome Dora District~
Assessment Consortiur

Access Assessment Results

Administrator Tools We
P VIV

—

come!
PV NS N

>

My Reports Saved Queries

‘When the status of the report is "Completed,” click on the report name to view the report or the report query, or to download the report data.

Name 4 Report Type 4 AssessmentType & Subject 4 School Year 4 Status ¢ Date =
Aggregate Report: Yearly ICA ELA, Math 2017-18 Jun 11,2019, 4:51:59 PM
School / Grade Report Summative All 2017-18 Jun11,2019, 3:10:51 PM
Aggregate Report: Claims Summative Math, ELA, ELPAC, Science  2016-17, 2017-18 Jun 10, 2019, 7:01:25 PM
Aggregate Report: Yearly Summative Science, ELA, ELPAC, Math ~ 2018-19 Jun 7, 2019, 3:11:35 PM
Aggregate Report: Claims ICA Math, ELA 2018-19 Jun7, 2019, 10:42:27 AM

PP LGPPSO
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Selecting the [Context Menu] three dot icon [Jf] on a report name opens a context menu for that report. If
the report type is “Aggregate Report”, then the context menu has the following options:

e View Report - displays the report in the Custom Aggregate Report page (see Creating the Custom
Aggregate Report section)

e Download Report Data - downloads the report to a CSV file on the user's computer

e View Report Query - displays the query used to generate the report in the Custom Aggregate
Query page (see Custom Aggregate Reports section)

e Save Report Query — saves the query so it can be used to create another report even after this
report is deleted. Saved queries will appear in the Save Queries tab described in the next section.

e Delete Report — deletes this report from the My Reports list

Warning: Deleting a report is a permanent action and cannot be undone. It will also
delete the report query unless this query has been previously saved to the Saved
Queries tab.

Name % Report Type %+ Assessment Type$
¢ Custom Aggregate Report Aggregate Report: Yearly IcA '
| View Report School / Grade Report Summative P
£
| Download Report Data _ Aggregate Report: Claims Summative '
View R tQ

| e Repart Luery _ Aggregate Report: Yearly Summative :
Save Report Query ¢

| Aggregate Report: Claims 1IcA
Delete Report '
l school years by pri... Aggregate Report: Yearly Summative ’
FETTTTTETTTECER £ £ 28020l 4

Note: If the report with report type of “Aggregate Report” has an assessment type of
“Summative” and the results have not yet been released (i.e., the results are under
embargo), then the Download Report Data option will be disabled (grayed out).

f Summative2019 Aggregate Report: Yearly Summative ’
‘ View Report ict (Math) GB 2018 Aggregate Report: Target Summative p
‘ Download Report Data all grades in all ye... Aggregate Report: Claims Summative '
View Report Que

‘ P ey old - all gradesin ... Aggregate Report: Longitudinal ~Summative :
Save Report Query ’

‘ old - all gradesin ... Aggregate Report: Longitudinal Summative
Delete Report £
District / School Export All '
VA B A A o o o S
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If the report type is any other type other than “Aggregate Report”, the same context menu options will be
available, with the exception of View Report.

i Big Bay G6 - summative with embargo enabled ... School / Grade Report Summative :
| Download Report Data _ Aggregate Report: Claims Summative '
| View Report Query _ Aggregate Report: Yearly Summative ’

Save Report Query . €
| - Aggregate Report: Claims ICA I
Delete Report £
l school years by pri... Aggregate Report: Yearly Summative '

5
5
5
5
5
5
5
5
5
s
5
5
.

Saved Queries

Saved queries allow reports to be re-created, with query modifications, at any time, even after the original
report the query came from has been deleted. All queries saved by the user appear on the Saved
Queries tab, which is next to the My Reports tab discussed in the previous section. This tab is accessed
by selecting the [My Reports] button on the home page, and then selecting the Saved Queries tab.

My Reports Saved Queries

You can view, edit or run a query again by clicking on its name

Name % Report Type %+ AssessmentType 4 Subject % School Year 4 Last Updated %
Aggregate Report: Yearly ICA ELA, Math 2017-18 Jun 11, 2019, 8:08:00 PM
School / Grade Report All Math 2018-19 Jun 11, 2019, 8:01:30 PM
District / School Export All All 2018-19 May 27, 2019, 6:38:47 PM
Aggregate Report: Yearly Summative Science, ELA, ELPAC, Math 2017-18 May 16, 2019, 12:11:30 PM
District / School Export All All 2018-19 Apr 29, 2019, 4:31:03 PM

Saving a Query

To save a query, select Save Query from the context menu of an existing report in the My Reports tab,
as discussed in the previous section.

4
My Reports Saved Queries é
£
‘When the status of the report is "“Completed,” click on the report name to view the report or tb'
Name % Report Type % Assessment Type ;
) é
‘ View Report _ Aggregate Report: Yearly ICA ¢
‘ Download Report Data _ Aggregate Report: Yearly ICA :
View R tQ
‘ \ew Report Luery _ Aggregate Report: Yearly ICA ’
¢
Save Report Query
‘ _ Aggregate Report: Yearly ICA ,
Delete Report 24
h embargo enabled ... School / Grade Report Summative l
+, P A o o o o o
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The query is added to the Saved Queries tab with the same name as the report:

My Reports Saved Queries

You can view, edit or run a query again by clicking on its name

Name %+ Report Type % Assessment Type = Subject %+ School Year # LastUpdated E

f Sample Report Aggregate Report: Yearly ICA ELA, Math 2017-18 Jun 11, 2019, 8:31:36 PM

Aggregate Report: Yearly  ICA ELA, Math 2017-18 Jun 11, 2019, 8:08:00 PM

, VT T S S T S S A A A O o o S S SV

Editing a Saved Query

Selecting the [Context Menu] three dot icon [f] on a saved query name opens a context menu for editing
the query.

| View Query Aggregate Report: Yearly #f
| Copy Query _ School / Grade Report o
Delete Query '

District / School Export '

P oY o o o o S N S S A o o v
The context menu has the following options:

e View Query — displays the query in the appropriate report form. This view will be similar to the
original report creation interface for that report type, but will also include a [Save Query] button
for saving any changes made to the query.

e Copy Query — creates a duplicate of the query with a name that is a variation on the original
query’s name. For example, if the query is named “Sample Report”, the copied query will be
named “Sample Report (1)”. The name can be changed by viewing the new query and saving it
with a different name.

e Delete Query — deletes the query. This will not delete the original report from which the query was
saved.

Warning: Deleting a query is a permanent action and cannot be undone. However, if
the report from which the query was originally saved still exists in the My Reports tab,
the query can be saved again from it.

As an example, if View Query is selected from the context menu of the “Sample Report” query shown
above, the Custom Aggregate Report edit page will appear, prepopulated with the values from the saved
query. This is because the “Sample Report” query is for an aggregate report. Viewing other queries would
navigate to the edit pages appropriate for their type. Any part of the query can be modified from this page.
See Custom Aggregate Reports for the use of these edit controls for aggregate reports, or the appropriate
reporting section for reports of other types.
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The one difference in these edit controls is the addition of a [Save Query] button to the Report Review
panel. This button will be disabled (grayed out) until at least one parameter of the query is changed or it is
given a new name.

Report Review

Estimated row count: m

Report Type Subgroups
Report Type Yearly Report Subgroups Race / Ethnicity
Schools and Districts Advanced Filters
Schools and Districts Igen District Limited English Yes, No
Proficiency
Include Schools’ Districts
Assessment Attributes
Assessment Type ICA
Subjects Math
ELA
Assessment Grades 3
Academic Years 2017-18
Manner of All
Administration
Completeness Complete
Report Name

—_—
——

Selecting the [Save Query] button will save the edited query in place of the existing one. A dialog
indicating a successful save will briefly appear in the upper right of the screen.

Query saved. Visit My Reports to view, update or run the query.

Saving the query does not navigate away from the edit page, which allows the user to select the [Create
Report] button and immediately create a report based on the newly saved query.

Tip: Saving a query overwrites the existing saved query with new values, even if the

Q query is given a new name during the save. If the intent is to create a second query
with modified values, select Copy Query from the saved query’s context menu, and
then View Query from the copied query’s context menu.

Manage Student Groups

Administrators with the GROUP_ADMIN role can create, view, and manage groups of students to allow
users to easily view a collection of student assessment results. A student group could represent all the
students in a teacher’s classroom or a particular period of instruction, for example. The roles and
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permissions system can be used in conjunction with student groups to allow teachers access to student
test results

The Manage Student Groups page is accessed by the selecting the [Student Groups] button on the
Home Page.

The Manage Student Groups page elements are shown below.

Manage Student Groups
= 3 4 5
School School Year Subject
1 Antpitta Gnatcatcher Middle - 2017-18 ' All -
6
Name School % School Year % Subjects % Num. of Students $
Emily Group Antpitta Gnatcatcher Middle 2017-18 Math, ELA 37 8
7 G6-65500 Antpitta Gnatcatcher Middle 2017-18 Math, ELA 37 B Delete
G6-65600 Antpitta Gnatcatcher Middle 2017-18 Math, ELA =3 B Delete
G6-65700 Antpitta Gnatcatcher Middle 2017-18 Math, ELA 33 B Delete
C6-65800. AnipittaC hesMiddl 204718 MathyBLA 24 SDelet
P LLLELLPLLPPLLELOLLLLLPILPLLLLLELIPLPLLPLLLLLLPLLPIPLLLLPLPLLPLELPIPLLLELPILILLIPILIIIIL]

The Manage Student Groups page provides the following features:

School - Specify which school to search for groups

School Year - Specify which school year to search for groups
Subject - Specify which subject to search for groups

[Upload Groups] button - Create or update one or more groups
[View Uploads] button - View the history of group data uploads

Search groups by name - Search for groups by name to limit which groups are displayed

S L R

Student Groups List - displays groups matching the filter conditions selected, including group and
school name, school year, subject(s) and the number of students in the group

8. Delete — Link for option to delete the group

Selecting a school, school year, or subject immediately updates the list of student groups displayed in the
Student Groups List. If groups do not exist for the selected school, year, and subject filters, a message

appears in the Student Groups List as shown below.

Name School %+ School Year * Subjects

No groups found matching the given filter criteria.
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Uploading Student Group Files

Selecting the [Upload Groups] button on the Manage Student Groups page opens the Upload Groups
page shown below. Here, administrators can upload comma-separated value (CSV) files of student group
information by dragging the file(s) from a file system, and dropping it into the dotted box, or by browsing
for files on a computer. The Upload Results list at the bottom will update the status of files after they are

uploaded. In the example below, no files have been uploaded yet.

# Manage Student Groups =~ Upload New or Revised Groups

Upload New or Revised Groups 1 | B CSVFile Format

To make changes to an existing group, please upload a replacement file.

WARNING: Groups in the uploaded file will replace existing groups if they have the same school ID, school year and group name.

All other groups will not be deleted or changed.

2 & Drag and drop to upload or browse for files

File Name Date Created % Upload Status % Upload ID

IUpload results will be shown here. I 3

1. Selecting the [CSV File Format] button will display the CSV File Format page, which describes
how to set up a CSV file to upload or revise student groups (see Upload Template File and
Validation Rules section)

2. To upload a file, either drag it to this entry, or select the “browse for files” to select one from the
file system

3. Results of uploads will be shown here

If the uploaded file is properly formatted and passes all validation rules (see Upload Template File and
Validation Rules), the system will display the file with an “Accepted” status. If the file is not properly

formatted or fails validation, the system will reject the file and display a “Bad Data” status. Once the

system has successfully processed the file, the system will update the file status to “Processed”. All of

these results are shown below.

Status s Id File Name + Created s
» View Errors 79 Upload_Nufiez-Group-001.csv Aug 22, 2017, 2:47:58 PM
\ © ACCEPTED \ 78 Upload Acosta-Group-001.csv Aug 22, 2017, 2:42:29 PM
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In the case of a failed upload, the system will display a [>View Errors] button. Selecting it will show the
error(s) that caused the file to be rejected by the system. In order to be accepted, a student group file
must be a properly formatted CSV file with column names and cell values matching the CSV file format

template exactly.

Upload Template File and Validation Rules

Selecting the [CSV File Format] button will display the CSV File Format page, as shown below.

# Manage Student Groups = Upload New or Revised Groups =~ CSV File Format

CSV File Format

How to write the CSV
1. The CSV file must include the headers found in the template file provided below.
2. Every row must include a valid [ e eI, BTN g roup_name |
3. Groups for a particular school must be listed together and must not be separated by lists of groups for other schools.
4. Groups must be listed together and not separated by rows of other groups.
5. A group's subject must be listed as or a valid subject code, e.g. (L), E7).
6. There is a limit uf students that may be assigned to a single group.
7. A user must have the role for a school in order to upload groups.

[3 Template [ User Guide

This page gives instructions on how to create a CSV file to be uploaded. Selecting the [Template] button
will download a CSV file with required column titles.

Clipboard {F] Font E} Alignment {F]

7 - fe |
A B C D E F i
1 |group_name school_natural_id school_year subject code student_ssid group_user_login
&
3
4

The uploaded file must contain these column titles in the first row (column order must match exactly):

e group_name: name of the group (must be unique per school)

e school_natural_id: the school identifier (must match identifier used in ART)

e school_year: four-digit school year (2018 represents 2017-18 school year)

e subject_code: ALL or a valid subject code, e.g. ELA, MATH

e student_ssid: statewide student identifier

e group_user_login: email address of a user who has permission to access the group’s assessment
results

© 2019 Smarter Balanced Assessment Consortium



Smarter

Assgg!?c'gnscosg Reporting System User Guide

N oo

In addition to the column title requirements above, the following validation rules are applied to determine
whether a file will be accepted:

e The input file must be in CSV format

e Each row must contain valid values for school_natural_id, school_year, and group_name

e Groups for a school must be listed together, and must not be separated by lists of groups for
other schools; a group is defined by the combination of school, school year, and group name

e The administrator attempting to upload groups must have the GROUP_ADMIN role for the school
associated with those groups

e No more than 200 students may be assigned to a single student group

Note: If all rows for a group have a blank value for subject code, the system
automatically assigns a subject of “ALL”.

Caution: Once a student group has been created for the first time, any subsequent file
uploads for that same group will replace ALL of the student records assigned to the
group.

Tip: Although you can’t explicitly delete a group through an upload, you can

Q effectively delete any group by creating a file that has the group with no students or
users. Use a single row with just the school_natural_id, school_year and group_name
columns filled.

Working with Upload Files in Microsoft Excel

school_natural_id value is a long number (e.g., 12345671234567) that Excel may convert
to scientific notation (e.g., 1.23457E+13). If saved in this format, the reporting system
will not be able to match it to a valid school identifier.

@ Warning: Excel may convert values to an alternative format. For example, the

Here is an example of Excel making this change while creating a new CSV file:
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B2 : fx 12345671234567

A B C E F
1 group_name school natural id school_year subject_code student_ssid group_user_login
2 INew group I 1.23457E+13.| 2018 ALL 12345678 test@example.com
3 |New group 1.23457E+13 2018 ALL 12345679 test@example.com
4 New group 1.23457E+13 2018 ALL 12345680 test@example.com
5 [New group 1.23457E+13 2018 ALL 12345678 test@example.com

W o

To avoid Excel auto-formatting data in scientific notation, the column must be formatted as a number with
zero decimal places. Follow these steps to format the school_natural_id column:

1. Highlight the school_natural_id column by clicking on the header of the column (B in the example

shown)
2. Right-click on any of the highlighted cells (or otherwise bring up the context menu) and select

“Format Cells...”

B1 - fx school_natural_id
A _Br__ a - E F

1 |group_name |school_nat Cut 3EX .tudent_ssid group_user_login
2 |New group 1.230; CODV 12345678 test@example.com
3 |New group 1.234 Paste ¥V | 12345679 test@example.com
4 |New group 1234 Paste Special___ A3V | 12345680 test@example.com
5 |New group 1.234 12345678 test@example.com
3 . Insert
7 . Delete
: { Clear Contents
g
3 | Column Width... |
A | Hide ~0
14 Unhide ~00

3. Select “Number” as the Category and update the “Decimal places” value from 2 to 0. Select OK
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B1 . fx  school_natural_id
A B Format Cells

1 |group_name |school_natural_id

2 |New group 1134575@ m Alignment  Font  Border Fill  Protection
3 |New group 1.23457E+13| -

4 |New group 1.23457E+13| Category: Sample

5 |New group 1.23457E+13| General e hoainataralia

: - | Number

7

8 — Currency : -
3 — Accounting Decimal places: 0 v
10 B | Date Use 1000 Separator (,)
11 | Time

e — Percentage

13 .

14 — Fraction Negative numbers:

15 — Scientific 1234

16 : Text 12 34

17 B | Special (1234)

x . | Custom

19 | (1234)

20 -
21 o
22 |
23 o
24 u
25 |
26 il |
27

4. Confirm the value in each cell is displayed as the full number, and not in scientific notation.
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View Uploads

Selecting the [View Uploads] button on the Manage Student Groups page opens the View Uploads page,
shown below.

View Uploads
File Name Date Created %+ Upload Status Upload ID -
® sample-group-001.csv Aug 24, 2017,4:07:06 PM 138
@ sample-group-001.csv Aug 24, 2017, 11:50:34 AM 121
® sample-group-001.csv Aug 24,2017, 5:24:46 AM 98
U AT B A A S P R R R R A R

This page shows the results of all of the student group file uploads, from most recent to oldest. If there
are no uploaded student group files, the system displays the message “Upload results will be shown
here.”.

# Manage Student Groups = View Uploads

View Uploads

File Name Date Created % Upload Status < Upload ID

IUpload results will be shown here. I

Troubleshooting Common Issues
Upload CSV “Bad Data”

The “Bad Data” status informs the user that there was a problem with the uploaded CSV file. Select the
[View Errors] button to see more information.

Incorrect Headers
The system will display an error message if the order of the column headers does not match the expected
order exactly:

Message: Row: 0 Failure: Invalid headers. Headers must be in order:
[group_name,school_natural_id,school_year,subject_code,student_ssid,group_user_login]

Upload Status % Upload ID File Name % Date Created s
v Hide Errors 308 test-groups-invalid-header.csv Aug 30, 2017, 1:24:18 PM

Message: Row: 0 Failure: Invalid headers. Headers must be in order: |[group_name,school natural id,school vear,subject_code,student ssid,group_user login]

To resolve this error, update the CSV file to ensure the column header names in the first row match the
expected names, in the correct order, or use the [CSV File Format] button to download a template.
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School Cannot Be Found

The system will display an error message if it cannot find a school associated with the uploaded
school_natural_id value:

Message: Row: 1 Failure: School [1.23457E+13] cannot be found

Upload Status % Upload ID File Name % Date Created s
 Hide Errars 307 test-groups-example.csv Aug 30, 2017, 1:17:15 PM

Message: Row: 1 Failure: School [1.23457E+13] can not be found

To resolve this error, update the CSV file to include a valid school identifier. If the school listed in the error
message is in scientific notation (e.g. 1.23457E+13) it is likely that Excel was used to create or view the
file, and the column value was automatically formatted by Excel. See

Tip: Although you can’t explicitly delete a group through an upload, you can

Q effectively delete any group by creating a file that has the group with no students or
users. Use a single row with just the school_natural_id, school_year and group_name
columns filled.

Working with Upload Files in Microsoft Excel for instructions on correcting this issue.

Manage Instructional Resources

Administrators with the INSTRUCTIONAL_RESOURCE_ADMIN permission can manage the repository of
links to Instructional Resources. The Manage Instructional Resources page is accessed by the selecting
the [Instructional Resources] button on the Home Page.

The Manage Instructional Resources page elements are shown below.

#  Manage Instructional Resources

Manage Instructional Resources 6

1 2 3 4 5
$ IType I $ |Organization0 | % |Performance Level I: IU'R.L |

i High School Math - Geometry Congruence (IAB) District Pintail Groundhog County Schools ~ All Levels http://www.corestandards.org/Math/11
# High School Math - Geometry Congruence (IAB) District Pintail Groundhog County Schools  Below Standard http://www.corestandards.org/Math/11

t High School Math - Geometry and Right Triangle... District Pintail Groundhog County Schools ~ All Levels http://www.corestandards.org/Math/11

i High School Math - Geometry and Right Triangle... District Pintail Groundhog County Schools ~ Below Standard http://www.corestandards.org/Math/11

i1
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This page shows the available Instruction Resources, with the following information:

Assessment Label(s): Name(s) of the assessment with which the resource is affiliated

Type: Options are State, Group of Districts, District, or Group Of Schools

Organization: The name of the organization

Performance Level: The performance level(s) associated with the resource

URL: The location of the resource

[+ Create button]: Allows the user to add a new resource. Selecting this button opens the pop-
up screen shown below.

L e

Create Instructional Resource

Search for an Assessment

Search for a State, Group of Districts, District, or Group of Schools

Performance Level

Select

4p

URL

When the [Context Menu] three dot icon [ff] on an Assessment Label is selected, two options are
presented for that resource: Edit or Delete. Selecting Edit brings up a similar pop-up screen as displayed
when the [Create] button is selected, except that the menu elements are auto-filled with the existing
information for the selected resource. The user may then edit that information. Delete allows the resource
to be deleted.

© 2019 Smarter Balanced Assessment Consortium



Smarter
Balanced

Assessment Consortium Reporting System User Guide

Manage Embargoed Results

X o

The reporting system allows test results to be embargoed until specifically designated for release. Using
this feature, year-end summative test results can be collected without releasing them for viewing or
analysis until the tests have been administered to all the students.

Users with the EMBARGO_ADMIN role can control when the embargo is lifted for their district or state.
The embargo administrator may also preview the test results online prior to releasing them for all users.

District administrators may release the test results for their district before the state releases all results.
However, once the state-level embargo is lifted, all results for all districts are released (in other words, a
district administrator may not keep their embargo in place once the state has released all results).

The Manage Embargo page is accessed by the selecting the [Embargo] button on the Home Page.

Examples of embargo management by State and District are shown below.

#  Manage Embargo

Manage Embargo

State

California

#  Manage Embargo

Manage Embargo
District
Alpaca Nunbird District
Ironwood Tayra Schools

Marteja Gazelle School District

#  Manage Embargo

Manage Embargo
District
Alpaca Nunbird District
Ironwood Tayra Schools

Marteja Gazelle School District

ELA

617234

Math

487112

4513

8403

2311

4513

8403

2311
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Appendix — Sandbox

The Reporting System supports Sandboxes: environments that allow users to explore the features of the
reporting system. Sandboxes run in an environment like the production system, using generated data,
with all the same features and functionality described in the User Guide.

The intention is that Sandboxes are used for training and demonstrations of the Reporting System. This
appendix highlights the Sandbox-specific functionality; the main User Guide should be referenced for
general feature documentation.

Generated Data

Sandboxes use data sets with generated data. The tests, organizations, and students are all simulated
while emulating real world behavior. The tests use ELA and Math practice items developed by Smarter
Balanced. Interim (IAB and ICA) and summative assessments are reported. The students are randomly
generated based on real demographics. Student performance is artificial but consistent: for example, a
student that is good at mathematics for one year will continue to be good at mathematics in subsequent
years. Note that item responses may contain nonsense data, especially for text found in SA and WER
items.

Note: To reiterate and emphasize: Sandboxes do not contain real data. There is no
proprietary information and no PIl (Personally Identifiable Information).

Because Sandboxes use generated data, users should not infer anything about performance from the
reports. The practice tests are similar to, but different from, the production tests, so extrapolating details
from these tests is not appropriate. Sandboxes should be used only to explore and familiarize yourself
with the features of the Reporting System.

User Roles and Permissions

As discussed at the beginning of the User Guide, access to student information in the Reporting System
depends on the user’s role and the school(s) and district(s) with which the user’s account is associated.
Sandboxes do not use SSO but they use the same permissions with special Sandbox roles. These roles
are configurable with these recommended settings:

e SandboxTeacher: This role is granted to users when they enter a Sandbox as a teacher. It
should be equivalent to PIl_GROUP.

e SandboxSchoolAdmin: This role is granted to users when they enter a Sandbox as a school
administrator. Typically this will be equivalent to having the school roles of PlI,
CUSTOM_AGGREGATE_REPORTER.

e SandboxDistrictAdmin: This role is granted to users when they enter a Sandbox as a district
administrator. Typically this will be equivalent to having the district roles of PlI,
CUSTOM_AGGREGATE_REPORTER, GROUP_ADMIN, EMBARGO_ADMIN,
INSTRUCTIONAL_RESOURCE_ADMIN.
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Sandbox Login

Dependent on your system configuration, you may be provided a link to access a Sandbox. Instead of the
SSO-backed login screen you will be presented with a Sandbox entry screen.

Caution: Do not login to both production and the Sandbox with the same browser
session. If you are logged into the production system log out before moving to the
Sandbox environment, and vice versa.

Smarter ,
A Balanced Reporting System

Reporting System Sandbox

Sandbox @
California Sandbox 001
Enter as &

Teacher: Demo Elementary S

Enter Sandbox

From the Enter as list select a user type based on the reporting system functionality you would like to
explore. Each user type is associated with a user role in the permission service, allowing the system to
customize available functionality. The recommended configuration provides the following functionality for
each user type:

e Teacher (role: SandboxTeacher).
o View individual test results for students in your assigned groups.
e School Admin (role: SandboxSchoolAdmin).
o View individual test results for students in your school.
o Create custom aggregate reports for your school.
o Export test results for your school for analysis in another application.
e District Admin (role: SandboxDistrictAdmin).
o View individual test results for all schools in your district.
o Create custom aggregate reports for your district/schools.
o Export test results for your district/schools for analysis in another application.
o Manage student groups, instructional resources, and embargo settings for your district.
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Reporting System Sandbox

Sandbox @

California Sandbox 001

Enter as €

v Teacher: Demo Elementary J
Teacher: Demo Middle
Teacher: Demo High School
School Admin: Demo Elementary l

School Admin: Demo Middle
' School Admin: Demo High School '
District Admin: Demo District

Each user that enters a sandbox is distinct even if they have the same role. That is, multiple users may
enter the same sandbox with the same role without affecting each other or anyone else in that sandbox.

Sandbox Session Data

Any user-specific data you create in the sandbox will be removed when you log out. This includes custom
groups, reports, and saved queries. The system will time out your session if there is no activity. To avoid
losing your work, the system will prompt you to continue working.

Session Expired

Your session has timed out. Please click OK

to continue working.

Caution: Data that are not user-specific such as Assigned Groups, Instructional
Resources, and Embargo settings are not considered session data and are retained
across all users. District Admins should use caution when manipulating those data
since it will permanently affect all users of the Sandbox.
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